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    Procurement and contract services is a service organization dedicated to providing procurement assistance to all departments of the university, through the acquisition of goods and services by using strategic sourcing, negotiation, and e-procurement. Our processes comply with the Ohio Revised Code, as well as within the Wright State University policies and procedures approved by the Board of Trustees.


The contract office assists and advises departments with contract negotiations, document review, and other contractual and/or legal matters that require coordination and/or advice from the Office of General Counsel, risk management, environmental health and safety, facilities, or other departments as needed. The contract office assists in preparing and processing service, expenditure, revenue and other miscellaneous contracts. The office is responsible for ensuring that a contract contains the agreed upon business terms and that the university is protected against unnecessary risk and is complying with its legal and financial obligations associated with the contract. 


New Resource


Project Management Office





Popular Resources


	Procurement Terms and Conditions (PDF)
	Contract Approval and Signatory Authority Policy: University Policy 9350

		 



Staff Directory



                                        Andre' Butler,    B.S.          
Department: Purchasing Department

Title: Assistant Director, Contract Services

Address: University Hall 242, 3640 Colonel Glenn Hwy, Dayton, OH  45435-0001

Phone: 937-775-2412

Email: andre.butler@wright.edu

    
  
        

                            Tirzah Clements,    B.A.          
Department: Purchasing Department

Title: Buyer

Address: University Hall, 3640 Colonel Glenn Hwy, Dayton, OH  45435-0001

Email: tirzah.clements@wright.edu

    
  
        

                            Jennifer Gebhart,    B.A.          
Department: Purchasing Department

Title: Associate Director, Auxiliary Services

Address: University Hall 234, 3640 Colonel Glenn Hwy, Dayton, OH  45435-0001

Phone: 937-775-2265

Email: jennifer.gebhart@wright.edu

    
  
        

                            Ann Elaine Greer,    M.B.A.          
Department: Purchasing Department

Title: Pro-Card Program Director

Address: University Hall 240, 3640 Colonel Glenn Hwy, Dayton, OH  45435-0001

Phone: 937-775-3105

Email: ann.greer@wright.edu

    
  
        

                            Dena R. Kramer        
Department: Purchasing Department

Title: Systems Support Administrator

Address: University Hall 236, 3640 Colonel Glenn Hwy., Dayton, OH  45435-0001

Phone: 937-775-2061

Email: dena.kramer@wright.edu

    
  
        

                            Kim Robinson        
Department: Purchasing Department

Title: Procurement Coordinator

Address: University Hall 235, 3640 Colonel Glenn Hwy, Dayton, OH  45435-0001

Phone: 937-775-2413

Email: kim.robinson@wright.edu
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    Financial Operations


Location: 
200 University Hall


Hours: 
Monday–Friday, 8:30 a.m.–5 p.m.


Phone: 

937-775-2411




Fax: 

937-775-3711




Email: 

procurement@wright.edu
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