	[Course Name & Number] [Semester Year] [Semester Term] 	
About this Syllabus Template:
The University, and the American Association of University Professors (AAUP) WSU Chapter share a common goal in improving student success. Article 7, Sections 7.1-7.10 of the Collective Bargaining Agreement (CBA) state the following minimum expectations for inclusion in your course syllabus:
CBA Article 7–Faculty Rights and Responsibilities 
Faculty Rights Pertaining to Syllabus:
7.1 Grades
7.1.1	The University and the AAUP-WSU agree that the individual Member retains the authority to make the final determination of the grade to be awarded to each student in their particular class. Members shall award grades impartially, without bias, and based on criteria outlined in the course syllabus.
Responsibilities Pertaining to Syllabus:
7.8 Grades
7.8.2	Members will schedule examinations, papers, or other components of the grade for each undergraduate course in a manner that will give students feedback and allow them to make informed judgments about their progress during the first half of the course (no later than the end of the seventh week of each Fall or Spring semester, the third week of each six-week summer term, and the mid-point of differently scheduled classes). In those graduate and advanced undergraduate courses wherein it is not feasible to comply with this requirement, Members will include a statement to that effect in the course syllabus.
7.9 Course Syllabi
7.9.1	Members shall provide a course outline for students in each course taught. The outline shall include a clear explanation of the course requirements, learning objectives and outcomes, a class calendar, and policies on grading and expectations for class attendance. It is only necessary to state an attendance policy in a syllabus if attendance is factored into the calculation of the student’s grade. During the semester that a course is being taught, Members shall provide timely notice and explanation to students for routine changes to course syllabi. When substantive 10 changes to the course syllabus are made, Members shall also provide timely notice and explanation to the Member’s Chair.
7.9.3	Members shall make the content of the course, as reflected in the syllabus and as actually taught, consistent with the curriculum.
7.10 Faculty Availability
7.10.2 Members have an obligation to meet all of their scheduled classes throughout the scheduled time. If a Member desires to assign an alternative learning experience in lieu of a class meeting, the Member must either list the alternative learning experience in the syllabus as part of the course requirement or obtain advance approval from the Department Chair.
7.10.2.2 Members who will be absent from class because of religious observance shall inform their students and the Department Chair at the beginning of the semester and shall include in the syllabus an alternative learning experience for that class period.

Directions for Using This Template: 
This page serves to explain important details, recommendations, and essentials when using the template. Sections of this template may be removed or modified dependent on your content.
To use this document:
1. Download and save a copy of this template. Use a naming convention that will be easily recognizable for both you and your students. Open in Microsoft Word. Do not edit in your browser, this will break formatting.
2. Create your course syllabus based on this template. Replace placeholder text in brackets with yours. Use and modify accordingly. 
3. Use headings and paragraph styles. This ensures easy navigation within your syllabus, and that accessibility standards are being followed. Heading styles can be found in the Styles Pane on the Home ribbon. 
4. Include URLs as descriptive links. For example, “Visit WSO’s Resource Library for Faculty”, rather than “Visit www.wright.edu/wright-state-online/resource-library.” If providing a printed syllabus, you need to include full URL links (printed version only).
5. Check your syllabus with the MS Word Accessibility Checker by going to Review ->  Check Accessibility. You’ll want to revise any flagged content that does not pass the review. This could include headings not being styled correctly to improper color contrast.
6. Remove tips and these guidance pages before sharing the syllabus. These are provided for your benefit and may confuse your students.
7. Save your syllabus as a PDF to share with your students in Pilot. If you’ve followed the formatting guidelines in this template (e.g., naming your document properly and using styles correctly), your PDF will be accessible and ready to share!


Tips on Ensuring Your Syllabus is Accessible:
This syllabus template meets accessibility requirements. Please refer to the WSO Resource Library for continually added micro-lessons, trainings, and guides to help support the University in designing inclusive, accessible online courses.
· Every image needs to include ALT text. Screen readers need to know how to describe the image. To add ALT text or mark an image as a decorative, right click the image and select “View Alt Text...”. For more info, review WSO’s Alternative Text Guide (PDF).
· Avoid generic “click here” or “read more” hyperlink text. Choose clear, meaningful descriptions. Do not use URLs as link text. 
· Do not use non-meaningful spaces by tapping the spacebar. Screen readers will read them. Instead, use the Tab key or Increase Indent option located in the paragraph styling section of your tool bar. 
· Tables can be difficult for screen readers to interpret. Make sure headings are labeled correctly, and that data is marked up correctly between all parts in the table (e.g., headers and data cells). Do not merge cells as this becomes confusing for screen readers. Use tables for data representation, not design layout. If the content can be outlined another way, it’s recommended to do so.
The following Syllabus Template was designed by Wright State Online (WSO). The template follows the recommendations above and incorporates suggestions and policies. If you would like assistance, you may request a consultation with a WSO Instructional Designer. 
We encourage you to use this syllabus template and include language that is specific to your college and/or department. 
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[bookmark: _Syllabus][bookmark: _Welcome_to_[Course][image: ][image: ][image: ]Welcome to [Course Title and Section#]
[bookmark: _Instructor_Information]Instructor Information
Instructor: [Your Name]
Class Location: [Building, Room#] [Online Meeting Location] [Lab Meeting Place]
Class Meeting Time: [1:00 p.m. – 3:00 p.m.]
Office Location: [Building, Room#] 
Office Phone: 937-775-[XXXX]
Office Hours: [Office Hours]
Email: [your.name]@wright.edu
[bookmark: _Course_Description]Course Description
[Provide your course description. We recommend using the Wright State Academic Catalog course description and including your own overview of the course.]
[bookmark: _Course_Expectations]Course Expectations
[Course Expectations should include your course learning outcomes and objectives. These should be measurable and clearly articulate specific knowledge, skills, and abilities students will develop over the course of the semester.]
[bookmark: _Course_Outcomes]Course Objectives
By completing this course, students enrolled in this course will learn to:  
· [Objective 1–Make sure to include measurable, action verbs for your objectives.]
· [Objective 2]
· [Objective 3]
· [Objective 4]
[bookmark: _Course_Objectives]Course Outcomes
As a result of their learning experience, students successfully completing this course can:
· [Outcome 1–Make sure to include measurable, action verbs for your outcomes.]
· [Outcome 2]
· [Outcome 3]
· [Outcome 4]
[bookmark: _Prerequisites_and_Restrictions]Prerequisites and Restrictions
· [List any required courses or knowledge needed before taking this course. Briefly note how this course fits sequentially within other courses in the program.]
[bookmark: _Course_Modalities]Course Modalities
[Describe your course modalities here. What are the expectations on engagement in your course? Consider describing a typical class period and how you expect to incorporate Pilot. The Center for Faculty Excellence (CFE) offers guidance on Course Delivery Methods.]
[Face-To-Face]
[This course is offered with direct faculty-student interaction occurring primarily in-person, may include some online instruction (not to exceed 20 percent). There is no remote option. …] 
[Fully Online Asynchronous | No Set Meet Time]
[This course is asynchronous and fully online. It allows students to complete coursework at their own pace. While there will be deadlines for learning activities and assignments, students can choose when to work on them during the week. Both the faculty and students will participate in the course using Pilot. …]
[bookmark: _Instructional_Materials][Fully Online Synchronous | Set Meet Time]
[This course is synchronous and fully online. Students will need to be available at specific dates and times to meet virtually. Those times include: …]
Course Materials
[bookmark: _Required_Resources]Required Resources
· [Provide a list of required texts including at least the authors and titles.]
· [Textbook 1. Author, A. A. (Year of publication). Title of work: Subtitle. Location (City, State): Publisher.] [Include the ISBN number]
· [Textbook 2. Author, A. A. (Year of publication). Title of work: Subtitle. Location (City, State): Publisher.] [Include the ISBN number]
· [Include specific equipment, software, and technology that is required for your course.]
[bookmark: _Supplemental_Resources]Supplemental Resources
· [If applicable, any other resources suggested for a better learning experience.]
· [You may include workbooks, websites, online articles, etc.]
[bookmark: _Assessing_Your_Work]Assessing Your Work
[bookmark: _Grading_Criteria]Grading Criteria
[This section is your breakdown of how grades will be determined, including what each major assignment is worth and how points translate into letter grades.] 
	Assignments
	Points

	Final Project
	xxx

	Reflection Posts (4 @ xx pts each)
· Original posts (xx pts)
· Peer Review (xx pts)
	xxx

	Discussion Posts (4 @ xx pts each)
	xxx

	Quizzes (4 @ xx pts)
	xxx

	Final Project Quiz
	xxx

	Final Exam
	xxx

	TOTAL POINTS
	xxx


[bookmark: _Grading_Scale]Grading Scale
Grade	Points		
A	xxx-xxx
B	xxx–xxx	
C	xxx–xxx	
D	xxx–xxx	
F	xx	


Course Schedule
[bookmark: _Course_Policies][Including a course schedule or calendar in your syllabus helps your students stay on track and plan their learning.]
	Week
	Assignments
	Due Date

	1
	· Review Getting Started section in Pilot
· Review the Course Syllabus
· Read Chapter #1 
	x/xx

	2
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	3
	· This is an example of how to split up assignments with separate due dates in the same week. 
· Split the “Assignment” and “Due Date” cells horizontally to create a 2nd section within each.
· Do not split the week cell.
	x/xx

	
	· Lorem ipsum example
· Lorem ipsum example
	x/xx

	4
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	5
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	6
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	7
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	8
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	9
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	10
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	11
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	12
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	13
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	14
	· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
· Lorem ipsum example
	x/xx

	15
	· Submit final paper
· Lorem ipsum example
	x/xx



Course Policies
Student Attendance
[Detail attendance expectations and penalties for absences.]
Participation
[Detail participation expectations.]
Late Work
[Outline the policy for late submissions.]
[bookmark: _Exam_Policies]Exam Policies
[Include dates, times, and locations of exams. Also include information about the LockDown Browser, if applicable.]
Communication Guidelines
[Detail communication guidelines. Set expectations for acceptable response time, respectable communication, and appropriate language. Do not use abbreviations, and make sure to check for proper spelling, grammar, and punctuation, etc.]
Academic Integrity
Wright State's Academic Integrity Policy #3710.1 states:
It is the policy of Wright State University to uphold and support standards of personal honesty and integrity for all students consistent with the goals of a community of scholars and students seeking knowledge and truth. Furthermore, it is the policy of the university to enforce these standards through fair and objective procedures governing instances of alleged dishonesty, cheating, and other academic misconduct.
View the policy here
AI Policy
[If faculty have concerns about student use of generative artificial intelligence (AI) tools with completing course assignments, it is recommended that guidelines around use of these tools be included in the course syllabus.]
Important Dates:
[Important dates including academic dates, such as holidays, drop/add deadlines, etc.]
[bookmark: _Student_Resources]Student Resources and Support
· Office of Disability Services
· University Writing Center
· Math Learning Center
· Academic Advising
· Counseling and Wellness
· Student Resources and Support
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