JOHN R. DOE

john.doe@gmail.com | (937) 111-2222 | Dayton, Ohio

EDUCATION 
Bachelor of Science in Statistics, Actuarial Concentration			        Expected May 20XX 
Wright State University, Dayton, Ohio                                                                                      G.P.A 3.6/4.0			                              
ACTUARIAL EXAMS 
Society of Actuaries Exam Probability 			                                                          Sitting April 20XX		                       
RELEVANT COURSEWORK 

Calculus 1, 2, & 3 	
Introduction to Business Statistics   
Theory of Statistics                                                                   
Theory of Interest   
Applied Statistics                                                                         
Statistical Methods 

RELEVANT SKILLS 

Microsoft Office (Excel, PowerPoint, Word)  
Python  
R 
QuickBooks 
SAS


RELEVANT WORK EXPERIENCE
Eco Systems, Dayton, Ohio 	 	 	 	 	 	 	    April 20XX to January XXXX
Accounting Assistant  
· Assist with accounts payable by accurately inputting bills and credits into QuickBooks, ensuring all financial transactions were properly recorded and categorized.
· Process payments promptly and efficiently, adhering to established payment schedules and financial guidelines to maintain positive vendor relationships.
· Maintain confidential records of financial transactions, invoices, and payments, ensuring compliance with accounting standards and regulatory requirements.
· Support month-end and year-end financial closing procedures, reconciling accounts and preparing reports to support financial analysis and decision-making processes.

LEADERSHIP EXPERIENCE
Data Science Club, Wright State University				           January 20XX to Present
President
· Lead a student-run organization with 20+ members, organizing events, workshops, and guest speakers to foster a community of aspiring data scientists and statisticians.
· Collaborate with a team of 8 to plan and execute a semester-long data science competition, providing over 100 participants hands-on experience with real-world datasets 
· Spearhead partnerships with local tech companies, securing guest speaker sessions and internship opportunities for club members.
· Manage the club’s budget, allocating resources effectively for events and initiatives, and improve attendance by 25% through targeted outreach and engaging programming.
· 

EXTRA CURRICULAR ACTIVITIES 
Wright State University Actuarial Club                                                                  August 20XX to Present
Director of Corporate Outreach               
1. Presented on Actuarial Science at local high schools

HONORS/ AWARDS 
Raider Excellence Scholarship                                                                                August 20XX to Present
