JANE A. DOE
 (555) 555-5555 | janeadoe@gmail.com | Dayton, OH
linkedin.com/in/janeadoe 
EDUCATION
Bachelor of Science in Applied Mathematics                                                                              Anticipated May 20XX
San Jose State University, San Jose, CA,
Selected Coursework: Investment Analysis, Portfolio Management, Principles of Investments, Quantitative Business Analysis, Business and Economic Forecasting

TECHNICAL SKILLS
Data Analysis & Programming: SPSS, R, Microsoft Excel
Data Visualization & Reporting: Tableau, PowerPoint
Productivity Tools: Microsoft Word, Google Docs, Google Calendar
Remote Collaboration: Google Meet, Google Slides, Google Drive

PROFESSIONAL EXPERIENCE
Data Entry Clerk, Seismic XYZ Inc., San Jose, CA                                                       February 20XX – November 20XX
· Maintained accurate records of over 500 customer accounts with high attention to detail
· Digitized a paper filing system into a searchable Excel database, improving retrieval time by 40%
· Enhanced team communication by centralizing data through Google Docs and shared calendars
· Managed office-wide scheduling using Google Calendar for a staff of 10+

RELATED PROJECTS
Investment Portfolio Analysis, SJSU                                                                                                                 Fall 20XX
· Analyzed five different stocks listed in the Standard & Poor’s 500 Index using Microsoft Excel
· Developed a price weighted index, an efficient frontier, and a CAPM Regression Model
· Reported findings with a step-by-step explanation of procedures using color coded and labeled spreadsheets; received “A” grade

Regression Analysis and Correlation of Baseball Statistics, SJSU                                                                  Spring 20XX
· Collaborated with three classmates (remotely), and integrated each individual’s statistical
findings into a single coherent package using Google Presenter
· Proposed hypothesis to be tested using Statistical Product and Service Solutions (SPSS) program
· Graphically analyzed data using various statistical methods and tests

Mathematical Modeling Inflation, SJSU                                                                                                      Spring 20XX
· Led a group of four students, managed meeting times, locations, and agendas
· Proposed possible predictor variables for inflation: GDP, money supply, and minimum wage
· Analyzed data using Microsoft Excel and SPSS to develop managerial reports of results and findings
· Created Microsoft PowerPoint presentation for 30 students, and discussed methodologies and findings; received “A” grade and positive remarks from professor

ADDITIONAL WORK EXPERIENCE
Host/Cashier, City BBQ, Beavercreek, OH 					                  November 20XX – Present
· Serve and manage 5–8 tables simultaneously while maintaining a friendly and efficient customer experience
· Organize seating charts and balance server workloads during peak dining hours

AFFILIATIONS
Member, American Mathematical Society, SJSU                                                                             August 20XX – Present
· Attend virtual and in-person seminars on applied mathematics and current research in data science and modeling
· Participate in problem-solving workshops and mathematical challenges to strengthen analytical skills
