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Courses with Waitlists 
 
Courses which are at capacity may, at the discretion of the instructor/department, afford you 
an option of placing yourself on a waitlist for any openings that occur when one of the 
registered students drops the course. If a course is full and does not have a waitlist, please 
contact the instructor or department to request a “Closed Class” permission override for online 
registration. 
 

Only classes with available seats greater than zero (0) in the Status column are 
accepting waitlist registrations. 

 
For Full, A, and B Term Course Sections, the waitlists function automatically as seats become 
available. X-Flex Term Course Sections only operate at the beginning of the term. See special 
notes about X-Flex Term later in this document. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

This course has 20 spots on the waitlist, and 20 of 
those spots are available. The next two courses 
shown in the search results do not have a waitlist. 
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Waitlist Registration 
To add courses to your summary pane, click the Add button next to the course in the Search 
Results. 

 
 
When a full course is added to your Summary, you have to select Waitlisted in the Action drop 
down box instead of leaving the default. Then click Submit in the bottom right corner.  
 

 
 
 
 

The status will show as Waitlisted after you submit the request. 
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Opening Notifications 
 
When a registered student drops, the next student in line is notified of the opening via email to 
the student’s  @wright.edu email account.  
 
The student has up to 24-hours to update the Action column from “None” to “Web Registered” 
in the Summary pane of the Register for Classes screen. 
 

Waitlisted students should check their @wright.edu email DAILY during open 
registration  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adding a course once you have been notified that you may register 
Select Web Registered from the drop-down Action of the Waitlisted course. 
Click the Submit button. 

 
 
 
 
 
 
 
 
 
 

Rowdy Raider 

Dear Rowdy,  
 
This is a registration WAITLIST NOTICE for Fall 2024, MBA 7520 90, 81438, Int’l Management Ops & Environment.  
 
You have reserved a space in the class but must add the class to your schedule in WINGS Course Registration before the 
opening deadline expires 07-SEP-2024 3:14pm or before instructor approval is required to register for a Full term class, 
whichever comes first. Refer to the Academic Calendar, http://www.wright.edu/academic-calendar, for the last day to 
register or add without instructor permission. 
 
To register, go to WINGS > Student Academics tile > Course Registration > Register for Classes. Find the course in your 
Summary and change the value in the Action column to “Web Registered” and press the “Submit” button. Do not attempt to 
re-enter the CRN or add the course to your Summary again. A link to a help document is provided below.  
 
If the opening deadline expires before instructor approval . . .  
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Waitlisted Section with a Co-Requisite 
 

If the course that you were Waitlisted for has a Co-Requisite, you must also add the CRN of the 
co-requisite section to your Summary pane when you are updating your waitlisted section from 
“None” to “Web Registered”. 
  
You can only add courses that require co-requisites at the same time. So, you won’t be able to register for a lecture course that 
is open if it requires a co-requisite lab that you have waitlisted. You will have to remove the lecture until you are able to register 
for the lab. 

 

 

 
 
 
Make sure to click the Submit button after you have added the co-requisite and changed the 
waitlisted course Action to Web Registered. 
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Important Notes about X-Flex Term Course Sections with Waitlists 
 
 
 
 
Dropping your Waitlisted Spot 
 
If you are on the waitlist and determine that you no longer need the spot, you are encouraged 
to drop that registration so that another student may move up on the list. You do this through 
the Course Registration screen and you simply select Web Drop/Delete from the dropdown for 
the course in your Summary pane and Submit the change: 

 
 
 
 
  

X-Flex Section Waitlists cease to function once 
Instructor approval is required to register for Full Term Sections: 

 
https://www.wright.edu/enrollment-services/academic-calendar  

 

 
 
Once Instructor approval is required to register for Full Term sections, individuals on the 
Waitlist for an X-Term course sections will need to monitor section availability and secure 
instructor/department signatures for permission to register in-person at Enrollment Services 
using the following form: 
 

Registration/Drop/Add Form (Registration Activity Form) (PDF). 
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Common Waitlist Questions 
 

The class is open. Why can’t I register? 
 

 This class shows one seat open with 1 name on the wait list. 
 If you attempt to register will see: 

 
 

  

  
 

 This means there is one “Open – Reserved for Wait List” seat. The seat is 
reserved for a student on the wait list.  

 You may add yourself to the wait list by adding the course to your Summary 
pane and changing the “Action” from “None” to “Waitlisted”. 

 

The class is open and I’m on the top of the wait list. Why haven’t I 
gotten an email notice offering me a seat in the class? 

 
 If you are in waitlist position 1 (visible on Student Detail Schedule) you will be 

the next student offered an open seat. The open – reserved seat is currently 
being considered by the student in wait list position 0 (zero). A reserve is only 
held open for 24 hours. If the student in position 0 doesn’t add themselves in 
the class by the end of their reserve deadline you will be notified of your 
reserved space by WSU email. 
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I want to see my position on the wait list but there is no position 
displayed on the Student Detail Schedule. How do I check my 
position? 

 
 Make sure you have expanded the info on the Schedule Details for that course 

by clicking on the arrow at the top left of the course title.  
 

 If there is no “Position” listed on the Student Detail Schedule then the wait list 
is controlled by the college/department. The wait list manager will decide the 
positions on the wait list before allowing the system to send notices of reserved 
seats. Positions will not be displayed on the Student Detail Schedule since the 
positions will be adjusted manually. 
 

 
 
 

When do waitlists end? 
 

  Waitlists are available for each class until instructor permission is required for 
the class. After the “last day to add a class without instructor permission” 
(noted in the academic calendar), students will be dropped from the waitlist 
and registration may only be completed with instructor approval.  

 
https://www.wright.edu/enrollment-services/academic-calendar 

 

 


