


SOBC  OR  SFC?
SOBC = STUDENT ORGANIZATION BUDGET COMMITTEE

• PROVIDES A YEAR-LONG BUDGET
• PROPOSALS $3,000 AND UP REQUIRE A PRESENTATION
• PROPOSALS <$3,000 DO NOT REQUIRE A PRESENTATION
• REQUESTS ARE ONLY SUBMITTED ONE TIME PER YEAR

SFC = SPECIAL FUNDING COMMITTEE
• ONE-TIME FUNDING FOR ORGANIZATIONS THAT ONLY NEED 
UNIVERSITY FUNDING TO HELP PAY FOR ONE EVENT OR ACTIVITY

• ALL REQUESTS REQUIRE A PRESENTATION
• PRESENTATIONS TAKE PLACE PERIODICALLY THROUGHOUT THE YEAR

Organizations 
may not apply for both 

SOBC and SFC.

Decide which best fits 
the organization’s needs 
and apply for one or the 

other.



ELEMENTS OF THE SFC PROPOSAL
SFC
• NAME OF ORGANIZATION

• SFC FORM

• INFORMATION ABOUT THE 
MISSION OF THE 
ORGANIZATION

• EVENT DETAILS

CONFERENCES
• CONFERENCE FORM 

• REGISTRATION FEES

• TRANSPORTATION

• LODGING

• OFFICIAL WEBSITE AND 
REGISTRATION FORM

EVENTS
• EVENT FORM
• FOOD

• SUPPLIES/DECORATIONS
• PROFESSIONAL SERVICES
• SPEAKER/PERFORMER FEES

• PROMOTIONAL ITEMS
• A/V, LIGHTING
• RENTAL FEES

Budget Items

Line Items
Each line item requires a 

detailed explanation: 
Who, what, when, where, 

why, how much, how many?



SFC FUNDING MAY NOT BE USED TO:
• SUPPORT OR SPONSOR BALLOT INITIATIVES OR FOR ANY 

PARTISAN POLITICAL PURPOSES 
• SUPPORT OR SPONSOR POLITICAL LOBBYING 
• SUPPORT RELIGIOUS RITES, SERVICES, OR ATTEMPTS TO 

CONVERT PEOPLE TO A PARTICULAR RELIGIOUS FAITH 
• PROVIDE FINANCIAL SUPPORT TO OFF-CAMPUS 

ORGANIZATIONS WHOSE PRINCIPAL PURPOSES ARE 
POLITICAL, RELIGIOUS, OR IDEOLOGICAL IN NATURE. 

• PURCHASE ALCOHOL OR ANY PRODUCT THAT VIOLATES 
UNIVERSITY POLICY. 

• ESTABLISH PETTY CASH FUNDS 

• PAY INDIVIDUAL MEMBERSHIP DUES 
• PURCHASE PERSONAL CLOTHING ITEMS (T-SHIRTS, 

JACKETS, HATS, ETC.). EXCEPTIONS MAY BE MADE IF THE 
REQUEST BENEFITS A BROAD NUMBER OF WSU STUDENTS. 

• PAY TUITION, GENERAL FEES, FINES, PARKING PASSES. 
• STATE SALES TAX CANNOT BE REIMBURSED.
• NO FUNDS MAY BE ALLOCATED OR USED FOR 

CONTRIBUTIONS TO CHARITABLE ORGANIZATIONS OR 
CAUSES, OR FOR THE CAMPAIGN OR ELECTION OF 
CANDIDATES FOR WRIGHT STATE UNIVERSITY STUDENT 
GOVERNMENT. 



ORGANIZATIONS SHOULD ARTICULATE 
HOW THE ACTIVITY BENEFITS THE 
CAMPUS COMMUNITY



ONLINE PROPOSAL STEPS
• LOG IN TO ORG SYNC THROUGH YOUR STUDENT 

ORGANIZATION PORTAL

• CLICK ON MORE

• SELECT TREASURY ON THE DROP-DOWN MENU



ONLINE PROPOSAL STEPS
• SELECT MANAGE BUDGETS UNDER

THE BUDGETS CATEGORY



ONLINE PROPOSAL STEPS
• SELECT SFC (SPECIAL FUNDING COMMITTEE) 

2017-2018

• CLICK NEW BUDGET



ONLINE PROPOSAL STEPS
• YOU ARE NOW READY TO CREATE A NEW BUDGET 

REQUEST

• YOU MUST READ THE INSTRUCTIONS CAREFULLY 
AND FOLLOW THEM AS THEY ARE LAID OUT



BUDGET TITLE
• FOR BUDGET TITLE, ENTER THE NAME OF THE 

EVENT



BUDGET DETAILS
• BUDGET DETAILS: THERE MUST ONLY BE TWO 

BUDGET ITEMS

• ONE FOR SFC
• ONE FOR YOUR EVENT



FIRST BUDGET ITEM

• ITEM TITLE: NAME OF THE ORGANIZATION

• CATEGORY: SFC (SPECIAL FUNDING 
COMMITTEE)

• FILL OUT THE ATTACHED SFC APPLICATION 
FORM

• LINE ITEM: SELECT "OTHER" AND TYPE "SFC 
APPLICATION" IN THE DESCRIPTION FIELD. 
LEAVE THE AMOUNTS BLANK.



ADD SECOND BUDGET ITEM
• CLICK “ADD BUDGET ITEM” TO ADD THE SECOND 

BUDGET ITEM



SECOND BUDGET ITEM
• ITEM TITLE: NAME OF THE EVENT

• CATEGORY: SELECT "EVENT" OR "CONFERENCE"

• ALSO, FILL OUT ATTACHED FORM

• USE SEPARATE LINE ITEMS TO LIST ALL EXPENSES, AND DESCRIBE IN THE 
DESCRIPTION BOX. LIST QUANTITIES, VENDORS, UNIT PRICES, ETC.

• IT IS COMMON FOR ORGANIZATIONS OR MEMBERS TO PAY A PORTION OF 
THE COSTS AND REQUEST THE REMAINDER FROM SFC. 

• ENTER THE PORTION TO BE PAID BY MEMBERS, THE ORGANIZATION, OR 
OTHER OUTSIDE FUNDING SOURCES IN THE "SPEND FROM REVENUE" BOX.

• ENTER THE AMOUNT BEING REQUESTED FROM SFC IN THE "REQUEST 
A BUDGET" BOX.



SUMMARY BOX
• USE THE SUMMARY BOX TO PROVIDE FURTHER 

EXPLANATION AND JUSTIFICATION OF ALL 
EXPENSES. 

• PLEASE NOTE THAT FUNDING FOR TRAVEL
WILL BE EXTREMELY LIMITED AND WILL ONLY 
BE CONSIDERED FOR ACTIVITIES THAT WILL 
BENEFIT THE GREATER CAMPUS COMMUNITY.

• IF NECESSARY, UPLOAD DOCUMENTS (PICTURES, 
SPREADSHEETS, ETC…)



EXPORT AND PRINT
• CLICK “EXPORT” 

• PRINT 5 COPIES



SCHEDULE SFC PRESENTATION
AFTER COMPLETING THE SFC BUDGET REQUEST, VISIT THE OFFICE 
OF STUDENT ACTIVITIES IN 019 STUDENT UNION TO:

1. TURN IN THE 5 COPIES OF THE SFC APPLICATION, AND 
2. SCHEDULE A MEETING WITH THE SPECIAL FUNDING 

COMMITTEE. 
FUNDING REQUESTS WILL NOT BE REVIEWED UNTIL AFTER THE MEETING 
HAS TAKEN PLACE. ***



PRESENTATIONS
• HEARING TIME IS SHORT 

(ABOUT 10 MINUTES FOR PRESENTATION AND 5 MINUTES FOR QUESTIONS) 
KEEP IT SIMPLE—NO POWERPOINT PRESENTATIONS

• MAKE SURE YOUR PRESENTER KNOWS THE BUDGET IN DETAIL.
• DO NOT MAKE ASSUMPTIONS ABOUT CONTINUED FUNDING BASED ON PAST FUNDING.



POST-AUDIT FORM
• ORGANIZATIONS THAT ARE APPROVED FOR SFC FUNDING WILL BE GIVEN 

AUTHORIZATION TO SPEND.  A POST-AUDIT FORM AND ASSOCIATED RECEIPTS MUST BE 
TURNED IN TO THE OFFICE OF STUDENT ACTIVITIES NO LATER THAN 10 DAYS AFTER THE 
COMPLETION OF THE EVENT IN ORDER FOR THE ORGANIZATION’S ACCOUNT TO BE 
REIMBURSED.
IF A POST AUDIT FORM IS NOT SUBMITTED, THE ORGANIZATION WILL INCUR A NEGATIVE ACCOUNT 

BALANCE AND WILL NO LONGER BE IN GOOD STANDING WITH THE OFFICE OF STUDENT ACTIVITIES.
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