
Swipe your 
faculty/staff ID 
card to open   
the door.

1. 2.

3.

4.

Underneath the desk, press the button on 
the left-hand side of the desktop (located 
under the desk) to turn on the computer. 

If the WSU hat does not appear on the 
screen, hold down the button on the top 
right corner of the Wacom to turn on  
the computer. 

Once you see the computer screen show the date and time, click once, 
and sign in with you W# and password.

NOTE: Exit out of any Wacom Experience Program Pop-ups.
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1.

2.

5.

3. 4.

Open your PDF, PPT, or any document you wish to record.

Type “Camtasia” into the bottom right search bar and click Camtasia to 
launch. You can click the Camtasia icon located on the bottom screen as well. 

Click Record in the upper left corner. 

Click New Project to start 
a new recording.

Click File > Save and save the 
project as the Coursename_Lecture#

Ensure the project is saved into the 
correct folder or to an area of your 
choice.

Example: ENG1010_L1
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6.

7.

Make sure the Microphone icon has the green checkmark      and says 
Microphone on. Ensure the microphone you wish to record from is selected. 
If not, click the microphone icon. Click the dropdown arrow next to the 
microphone icon and select the microphone you wish to use. 

Say something into the microphone, using your normal speaking voice, and ensure 
the audio range is showing around -15 db. Anything in the green is ok. Talk in your 
normal speaking voice. Slightly quiet is better than being louder while recording. It 
does not have to be exact, just in that range. If no numbers show, ensure that the 
slider to the right of the microphone icon is moving when you speak. 

NOTE: If you are recording in the Rike Remote Studio, select Yeti X to use the Blue Yeti Microphone. 

5. Ensure the screen is set to record at the desired screen size (full screen, partial 
screen, etc.)
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10. When finished, press the esc key to exit full screen and click the Camtasia 
icon. Then click Stop.

11. Camtasia will reopen, click File > Save.

9. Open your materials to full screen mode to record whenever possible.

8. Click the red Rec (record) button on the right side of the Microphone on button. 
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