Faculty Grade Entry

Select Grade Entry from the Faculty menu in the WINGS Portal. Grade Entry includes Midterm and Final
Grades.

Select the tab for either Midterm or Final Grades. (1)

Filter the courses in your view by entering the term, CRN, course number, or course title in the Search box
(2) on the top right of the view.

Click on the row of the course that you want to enter grades. The roster of the selected course will appear
beneath the course list. You have to scroll down to see the roster.

You can also use the toggle buttons (3) to collapse the top pane of your view so that you only see the class
list for the selected course.
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Faculty Grade Entry

When grading for the course is open, you will see a drop down to select the grade next to the
student’s UID for either midterm grade entry or final grade entry on the grade roster.

You can sort the roster using the arrows to the left of the column headings. You can also
search.

You can reset the page or save your entries using the buttons at the bottom right of the
screen.
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Once you have entered all the grades and saved the worksheet, you will get a notification that
grading for your CRN is completed.

& Save Successful, grading for CRN 49696 is
completed

Midterm Grades can be updated until midterm grading is closed. You can update your entries
for Final Grades until the grade is rolled (usually overnight) OR until grading closes.

After grades have rolled or grading is closed, grades can only be changed by submitting a
grade change which can be accessed using the Grade Summary function in the WINGS Faculty
menu.



