Labor Redistribution in
Wings Express



11/2/2010

Labor Redistribution
Making a Redistribution

/= Effort Certification - Windows Internet Explorer

LN BN = hitp:i/oas2 wright.edu:8889 cfc/efe-flex/indexhtml « | 42| x [ Google
File Edit View Favorites Tools Help
= _ »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions -, = ] R
Person Search ) or istribution Action. o Refresh open [T
approvals Person Search
Proxy or Superuser J l
MU
Search Descriptions: ID = uD0016521 x
(Di ition 70 only)
A 1 77
(| Advanced Search DisJaying 58 rows
Last Name First Name D Pay Year Pay ID Pay Number Sequence Disposition
Duck Donald U00016921 2008 MO 12 o 70, Complete *
Duck Donald U00016921 2008 s 2 o 70, Complete
Duck Donald UD0016921 2008 3 0 70, Complete
Duck Donald U00016921 2009 1 o 70, Complete
Duck Donald U00016921 2009 MO 2 1] 70, Complete
Duck Donald U00016921 2009 MO 3 1] 70, Complete
Duck Daonald U00016921 2009 MO 4 o 70, Complete
Duck Donald U00016921 2009 MO 5 1] 70, Complete
Duck Donald U00016921 2009 [\ MO B a 70, Complete
Duck Donald U00016921 2009 MO 7 1] 70, Complete
Duck Donald Li00016921 2009 MO B a 70, Complate
Duck Donald U00016921 2009 MO 9 o 70, Complete
Duck Donald U00016921 2009 MO 10 1] 70, Complete
Open Ttems Duck Donald U00016921 2009 MO 11 o 70, Complete .
Duck Donald U00016921 2009 s 2 0 70, Complete
Duck Donald U00016921 2009 s 3 o 70, Complete
. . . . . . . |
Choose Find Replace or double click highlighted distribution ——
Find Replace
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done 4" Trusted sites | Protected Mode: Off H100% -




12/18/2009

Labor Redistribution
Find Replace

fj Effort Certification - Windows Internet Explorer ._us L=

Kol = | hitp://0a2 wright.cdu:8889/cfc/efc-flex/indexntml « | 42| x [ Google -

File Edit View Favorites Tools Help @

e [@Eﬁort Certification ]_\ & ~ & - @ ~ o Page ¥ f:} Tools v 7
?Hep

Use to make changes to FOAPAL

Find and Replace

con (== -] | all earnings codes. rengome: v

Find
Index Fund QOrgn Account Program

Additional Components: (A) Activity (L) Location (P) Project {C) Cost

Replace With

Index Fund QOrgn Account Program
Additional Components: (A) (L) Location (P) Project {C) Cost
Cancel Save
Done J/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Find Replace

/2 Effort Certification - Windows Internet Explorer

LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml « | 42| x [ Google L -
File Edit View Favorites Tools Help GAJ‘
— _ - »
e [@Eﬁoﬂ: Certification ] \ i » B ~ & v [=)Page > i Tools ~
PHp v
nd.and Replcce
I/
COA: | w - Posting Date: |Dec0l, 2009 =)
Find
Index Fund Account Program
242000 .. 190000 .. 242000 .. 614100 - 10005 —
Additional Components: (L) Location (P) Project {C) Cost
Replace With
Index Fund QOrgn Account Program
242002 .. 190000 .. 242002 .. 614100 - 10005 -
Additional Components: (L) Location (C) Cost
. s s .
Click Save. |—=> =
Done f Trusted sites | Protected Mode: Off H100% -




Labor Redistribution
Find Replace

You will get a confirmation screen
for a successful redistribution.

Warning

Click OK to view redistribution
before completing.

Done /" Trusted sites | Protected Mode: Off

12/18/2009
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Labor Redistribution
Applying a Redistribution

/= Effort Certification - Windows Internet Explorer

%)
]

@ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html - [ +4 | K [l Google

File Edit View Favorites Tools Help

— — »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions z Refresh 1 More Actions ~ 3 Close

W Pay Periods & Earn Codes

Initiator )
X,999691-00,912 Shift 1
Effective 01-Jan-2009
Comments
- o 591-00,HOLIDAY Shift 1
Current Disfributions i ve 01-Jan-2003
Routing Queus
X,995691-00,SALARY Shift 1
COA Index Fund Orgn Account Program Additional Companents | Hours Percent Amount Effective 01-Jan-2009
w 242000 150000 242000 614100 10005 1 100 3777.42

¥ Redistribution Details

Updated Distributions 2009 MO 5, Sequence 0 :

01-May-2009 - 31-May-2009

COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount Dispasition :

w 242002 190000 242002 614100 10005 1 100 3777.42 70, Complete
Status
Hours : 1.00

Click Apply or Delete Updates to S

Originator : William Polk

Sta rt Over Post Date :  29-May-2009

Delete Updates Apply

Open Items

~ Person Search
Donald Duck

P Proxy or Superuser

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Submitting a Redistribution

/= Effort Certification - Windows Internet Explorer

’(_3 Bl = | hitp://oas2 wiight.edu:8889/efc/erc flexfindexhtml v |+ | % [f Google
File Edit View Favorites Tools Help
— »
e [@ Effort Certification ] \ IR SR * |:z Page = ) Tools =
PHp v
Effort Certification | | Labor Redistribution Sign Out

Labor Redistribution Actions z Refresh

Person Search 1 Mare Actions ~ 3 Close

Add Comment

W Pay Periods & Earn Codes

Initiator )
P,5996591-00,912 Shift 1
Effective 01-Jan-2009
Comments
P . 591-00,HOLIDAY Shift 1
Current Disfributions i ve 01-Jan-2003
Routing Queus
P,995691-00,SALARY Shift 1
COA Index Fund Orgn Account Program Additional Companents | Hours Percent Amount Effective 01-Jan-2009
w 242000 150000 242000 614100 10005, 1 100 3777.42

Click More Actions to add comments

¥ Redistribution Details

Upddted Disfributions 2009 MO 5, Sequence 2

01-May-2009 - 31-May-2009

Dispasition :

47, Pre-Balance Update

Status : Started

Hours : 1.00

. .

Click Submit to complete S,
Percent : 100.00%

Originator : William Polk

or Erase to start over B

COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount

w 242002 190000 242002 614100 10005 1 100 377742

Open Items

~ Person Search
Donald Duck

e SR P Proxy or Superuser
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Redistribution Submitted

/= Effort Certification - Windows Internet Explorer

& http//oas wright.edu:8889/ efc/efcflexfindexhtml

%)
)

- | 43| x [l Google

File Edit View Favorites Tools Help

— — = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions z Refresh 1 More Actions ~ 3 Close

W Pay Periods & Earn Codes

Initiator )
P,5996591-00,912 Shift 1
Effective 01-Jan-2009
Comments
- o 591-00,HOLIDAY Shift 1
Current Distributions ve 01-1an-2009
Routing Queus
P,995691-00,SALARY Shift 1
COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount Effective 01-Jan-2009
w 242000 150000 242000 614100 10005 1 100 3777.42

¥ Redistribution Details

Updated Disfributions 2009 MO 5

01-May:
Dispasition :

w 242002 190000 242002 614100 10005 1 100 3777.42 =), & Pre-Approve Update

| status: submitted

Hours : 1.00

. oy . .

Disposition is now 48 S,
p Percent : 100.00%

Originator : William Polk

Post Date : 01-Dec-2009

Sequence 2
31-May-2009

COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount

Open Items

~ Person Search
Donald Duck

P Proxy or Superuser

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Redistribution Submitted

/= Effort Certification - Windows Internet Explorer

LN TN & | tiip://oas? wright.cdu:8889/efc/efc flexfindexhtml +[ 44| x [ Google
File Edit View Favorites Tools Help
= — = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions z Refresh 1 More Actions ~ 3 Close T P e T e T e
Initiator
P,5996591-00,912 Shift 1
Effective 01-Jan-2009
Comments
Kewi 501-00,HOLIDAY Shift 1
ve 01-Jan-200%
Routing Queue »  Additional Raj Sain College of Business R t Q t d
Sopence 2200 Aprove outing queue createa. PASOEL-00 SALARY Shif 1
a Effective 01-Jan-2009
£y Pending E-mail
Sheri Coyle
Group
Sequence 40.00  Approve
& Pending E-mail
Caye Bmare
Graup 13
Sequence 40.00  Approve
f_‘, Pending E-mail w Redistribution Details
P ine Robi 2009 MO 5, Sequence 2 a3
_acque e fossen 01-May 31-May-2009
g Dispasitian :
Sequence 40.00  Approve 48, Pre-Approve Update
& Pending E-mail Statues : Subsitiod
Hours : 1.00
Amount @ $3,777.42
Percent : 100.00% [~]
Open Items
¥ Proxy or Superuser
w Person Search
Donald Duck You are acting as a Superuser
Add Member
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -




Labor Redistribution
Standard Redistribution Method

/= Effort Certification - Windows Internet Explorer

LN BN - hitp://0as2.wright.edu:8889 efc/efe-flex/indexhtml « | 42| x [l Google L -
File Edit View Favorites Tools Help qj o
— — »
vy e [@ Effort Certification ] I 3 v B v = v rPage v i Tooks v
PHp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions P Refresh ol More Actions ~ ¥ Close W Pay Periods & Earn Codes
S 2009 MO Sequence 0
Donald Duck -
Initiator ) g =
999651-00,912 Shift 1 Effective
- " 01-Jan-2009
amments
- . 5595651-00,SALARY Shift 1
S Current Distributions & P
uting Queue
COoA Index Fund Orgn Account Program Additional Components | Hours Percent Amoun
W 242000 150000 242000 614100 10005 173.33 100 1133247

Choose

Click pencil icon to edit distribution. ea;nings
coae

>

¥ Redistribution Details
2009 MO 6, Sequence 0 : a3
01-Jun-2009 - 30-Jun-2008
Dispasition :
70, Complete
Status
Hours :
Amount :
Percent : 100.00%

Open Items
¥ Proxy or Superuser

w Person Search

Donald Duck You are acting as a Superuser
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done q” Trusted sites | Protected Mode: Off H100% -

12/18/2009
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Labor Redistribution
Update Distributions Screen

fj Effort Certification - Windows Internet Explorer ._us L=

Kol = | hitp://0a2 wright.cdu:8889/cfc/efc-flex/indexntml « | 42| x [ Google -

File Edit View Favorites Tools Help @

e [@Eﬁort Certification ]_\ & ~ & - @ ~ o Page ¥ f:} Tools v 7
?Hep

pdate Disiributions

CoA: W Pasting Date Change All

Index Fund Account Program Hours Percent Amount

-

242000 190000 614100 10005 173.33 100 11332.27 |

Choose Posting Date Click to change all
earnings

Current Summary: Hours: 173.33 Updated: 173.33 100% $11332.27
Amount: $11,332.27

Percent: 100%

Cancel Round Add Line Save

Done J// Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer

LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml « | 42| x [ Google -
File Edit View Favorites Tools Help GAJ‘
— — - »
e [@Eﬁort(ertlﬁcatlon ] \ v B v = v 2k Page v ) Tools »
PHp v
pdate Distributions
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount
b 242000 120000 242000 614100 10005 173.33 100 1133227 | X
™ e " wen e e 0 0 0 X
(A) (L) Location (P} Project (C) Cost
wes wen wes e
Click Add Line to split distributi
IC Ine to SPIIt distripution.
Current Summary: Hours: 173.33 Updated: 100% $11,332.27
Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer

@ - Ll & http://oas2. wright.edu:8889/efc/efc-flewindex.html

File Edit View Favorites Tools Help

— — - »
o d | fort Centfication = B - B - & - [5rage - G Took -
PHp v
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount

b 242000 120000 242000 614100 10005 173.33 100 11332.27 |
™ |e674 e " wen e e 0 0 [IES

667402

(L) Location (P} Projec

667407

667409 wes wen wes e

B67411

667414

ing in index cod

o Start typing in index code...
Current Summary: Hours: 173.33 Updated: 100% $11332.27

Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Update Distributions Screen

,f‘ Effort Certification - Windows Internet Explorer

Ll & http:/foas2 wright.edu:8889/ efc/efc-flex/index.html = | 41| X [ Google L2 -
File Edit View Favorites Tools Help Gj
— — - »
e [@ Effort Certification ] \ i » B ~ & v [=)Page > i Tools ~
PHp v
lect drop d I
...0r select drop down list
o
pdcie D pDUTIO
Posting Date  |Dec 01, 2 ) Change All
Index Fund Percent Amount
242000 oo
k242000 100 =
™ e a o] |
(L) Locatiol Code & | Title
e 260026 Cost Share on 667418 ADVAMNCE
667411 Production Rates of Thermal-Enar
667414 Business First Program
667415 Academic Admin Units Primary Car
667416 Derm Clinical Research Fellowship
667418 Footsteps of Katharine ht -1
Current Summary: Hours 1009
el Cancel Select
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -

12/18/2009



12/18/2009

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer

N TN & | htip://oas? wright.edu:8889/efc/efc flexfindexhtml

File Edit View Favorites Tools Help

e [@Eﬁm Certification

=

B v B v & v [rPage v T Tooks v

PHp v
pdate Distributions
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount
b 242000 120000 242000 614100 10005 173.33 100 11332.27
I 667414 s 667414 wes| (240000 o ] . 30070 . 1] 1] 0
(A) (L) Location (P} Project (C) Cost
wes wen wes e
Hit ent tab and then fill i t cod
Current Summary: Hours: 173.33 Updated: 100% $11332.27
Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -
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Labor Redistr
Update Distributi

/2 Effort Certification - Windows Internet Explorer

LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml

ibution
ons Screen

File Edit View Favorites Tools Help

5

— _ . »
ﬁ ke [@Eﬁort Certification ] \ f‘?T SO S R l-_-_}’Page > ¢ Tools v
PHp v
pdate Distributions
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount
b 242000 120000 242000 614100 10005 173.33 100 11332.27 |
I 667414 s 667414 wes| (240000 . 614100 . 30070 . 1] 20, of |
(L) Location (P) Project (C) Cost
.
FOAPAL can be split by Hours, Pct or Amount;
Multiple lines can be added.
Current Summary: Hours: 173.33 Updated: 173.33 100% $11332.27
Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -

12/18/2009
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12/18/2009

Labor Redistribution
Update Distributions Screen

,f,": Effort Certification - Windows Internet Explorer
LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml « | 42| x [ Google L -
File Edit View Favorites Tools Help GAJ‘
— - »
e [@Eﬁort Certification ] \ [ B - = v =k Page v i Tools ~
PHp v
Click drop d to edit original distributi
IC rop aown arrow to edit original aistripution.
Posting Date  |Dec 01, 2009 ] Change All
N Index Fund Organization Account Program Hours Percent Amount
I 242000 . 150000 ses| (242000 . 614100 . 10005 . 73.33 100] 113 P
(L) Location (P) Project ({C) Cost
wes wes wes wee
™ 667414 s 667414 wes| (240000 . 614100 . . 34.67 20 2266.45 | &K
(L) Location (P} Projec {C) Cost
wes wes wes wee
Current Summary: Hours: 173.33 Updated: 208 120% $13,598.72
Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save

HI100% -

,f'° Trusted sites | Protected Mode: Off

Done
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12/18/2009

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer
@ - @ http:/foas2. wright.edu:8889/efc/efc-flew/index.html

File Edit View Favorites Tools Help

e [@Eﬁm Certification

) >
* |:z Page = ) Tools =

= R

PHp v
.
Select Hrs, Pct or Amt and click Round button.
Curren
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours
™ 242000 . 150000 wes| (242000 . 614100 . 10005 . 138.66 P
(A) Activity (L) Location (P) Project
. . . .
™ 667414 s 667414 wes| (240000 . 614100 . 30070 s 34.67 P
(A) Activity (L) Location (P) Project (C) Cost
. . . .
Current Summary: Hours: 173.33 Updated:
Amount: $11,332.27
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -
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05/26/2010

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer

LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml

v | 43| x [l Google o~
File Edit View Favorites Tools Help GAJ‘
ﬁ ke [@Eﬁort Certification ]_\ f‘?T &8 - m v l-_-_}’Page > ¢ Tools v =
PHp v
|pdate Distributions
CoA: W Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount
™ 242000 . 150000 242000 . 614100 10005 . 138.66 80 9065.82| | &K
(A (L) Location (P) Project i) Cost
™ 667414 s 667414 240000 . 614100 . 30070 . 34.67 20 2266.45 | &K
{A) Activity (L) Location (P) Project {C) Cost
Current Summary: Hours: 173.33 Updated: 173.33 100 $11,332.27
. o Amount: £119332.27
Visually confirm.that Current
Summary matches Updated /m/sﬂ
1 3 1 L L1 D). 3 1
LOLUdIS TOT TT10OUrS, rerCerit drid
Amount. Click Save to continue.
Done ,f'° Trusted sites | Protected Mode: Off #,100% -
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Labor Redistribution
Applying and Submitting

/= Effort Certification - Windows Internet Explorer

LN TN & | tiip://oas? wright.cdu:8889/efc/efc flexfindexhtml <[4 |l Googte
File Edit View Favorites Tools Help
_— _ »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions © Refresh 1 More Actions ~ 3 Close W Pay Periods & Earn Codes

Initiator )
01-Jan-2009
Comments
P . X,995651-00,SALARY Shift 1

Current Distributions & e
Routing Queus

COA Index Fund Orgn Account Program Additional Companents | Hours Percent Amount

W 242000 150000 242000 614100 10005 173.33 100 11332.27

Follow previous steps for applying
and submitting redistribution

¥ Redistribution Details
Updated Distributions

P 2009 MO 6, Sequence 0 : a3
01-Jun-2009 - 30-Jun-2008
COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount Dispasition :

w 242000 190000 242000 614100 10005 138.66 80 9065.82 70, Complete

Status

Hours : 173.33
Amount @ $11,332.27
Percent : 100.00% [~]

w 667414 667414 240000 614100 30070 34.67 20 2266.45

Open Items

¥ Proxy or Superuser
w Person Search

¥ cting as a 5 =
Donald Duck You are acting as a Superuser

Delete Updates Apply

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Posting Date

e Keep at default date unless at fiscal year end
e At fiscal year end follow published instructions

Current Summary: Hours: 173.33 Updated: 17333

11/2/2010 21



Labor Redistribution
Contact Information

* For help contact the Help Desk at
helpdesk@wright.edu, 4827

* You may also contact Bill Polk at
william.polk@wright.edu, x2137 or Teresa
Kramer at teresa.kramer@wright.edu, x2893



mailto:helpdesk@wright.edu
mailto:william.polk@wright.edu
mailto:teresa.kramer@wright.edu
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