Research Accounting of Disclosures:  09072016

WSU Research Accounting of Disclosures Form
Guidance and Instructions
The Privacy Rule (HIPAA) requires that researchers account for all disclosures that they make of protected health information (“PHI”) that has been obtained under a waiver of authorization by the WSU IRB or another WSU IRB of Record that involves research on decedents where no authorization on behalf of the individual has been obtained.
A disclosure is sharing PHI with an individual or institution outside WSU covered functions. 
Use means to employ, apply, utilize, examine, or analyze PHI maintained within WSU covered functions.  Accounting is required for certain “disclosures,” not for “use” of PHI.  
Please complete this form and submit it to the HIPAA & Privacy Compliance Officer at:  jj.jenkins@wright.edu.
Part I
Name individual submitting form:      
Date form submitted:      
Check the appropriate box to indicate the type of research covered by this accounting: 
 FORMCHECKBOX 

Human subject research conducted under waiver of authorization granted by IRB of Record

IRB Name:             IRB#:      


Study Title:      
 FORMCHECKBOX 
  Research on Decedents 

Describe the activity in which the disclosure was made:      
Part II
Does your research involve disclosures for 50 or more individuals?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

If “yes” only complete and submit Part III (page 1 and 2) of this form.  If “no” only complete and submit Part IV (page 1 and 3) of this form.

Part III – Disclosures for 50+ Individuals
Please answer all of the following questions.  When completed, submit form to XXX.
Name individual submitting form:      
Date form submitted:      
A description, in plain language, of the study, including the purpose of the study and the criteria for selecting particular records:      
A brief description of the PHI to be disclosed:      
The date or period of time during which such disclosures occurred, or may have occurred, including the date of the last such disclosure during the accounting period:      
The name, address, and telephone number of the entity that sponsored the study and of the outside researchers to whom the PHI likely will be disclosed:      

WSU investigators must provide the following Information if WSU receives a request for an accounting of disclosures made during the course of research:


If WSU receives an appropriate request for an accounting of disclosures that were made relating to the individual over a given period of time (the “accounting period”), WSU Officials will ask the investigator to state, to the extent possible, the following:


•
The date or period of time during which the disclosures in the study occurred, including the date of the last such disclosure during the accounting period.


•
Whether the individual’s PHI may or may not have been disclosed 
in the study during 



the accounting period.


These inquiries will be made to the investigator by WSU Officials after the receipt of the request for an accounting.  WSU will need the investigator’s answers to the above questions in order to provide the individual with the accounting.


NOTE:  If it is reasonably likely that the individual’s PHI was disclosed during the study, WSU must, at the request of the individual, assist in contacting the entity that sponsored the study and the outside researchers.  WSU Officials will ask for the investigator’s help in providing this information to the individual.

Part IV – Disclosures for < 50 Individuals
Name individual submitting form:         

Date form submitted:      
IRB#, if applicable      
A description, in plain language, of the study, including the purpose of the study and the criteria for selecting particular records:      
The name, address, and telephone number of the entity and/or individuals that received the information:      
	Patient Name
	Medical Record Number
	First Date of Disclosure
	Last Date of Disclosure
	Frequency of Access
	Description of Information Disclosed
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