
 Cayuse Human Ethics:
Legacy Conversion Guide



Access to Cayuse 
Human Ethics

• Request a Cayuse Access for Non-Wright State Users
• https://www.wright.edu/research/research-and-sponsored-

programs/cayuse-and-redcap-access-request-for-non-wright-state-users
• Normally granted in one week

• Request Cayuse Access (have existing w-number)
• https://www.wright.edu/research/research-and-sponsored-

programs/cayuse-access-for-wsu-students-staff-and-faculty-form
• Normally granted within two days

Cayuse Human Ethics Link

VPN Not Required!

https://www.wright.edu/research/research-and-sponsored-programs/cayuse-and-redcap-access-request-for-non-wright-state-users
https://www.wright.edu/research/research-and-sponsored-programs/cayuse-access-for-wsu-students-staff-and-faculty-form
https://wright.app.cayuse.com/


Cayuse Home
 Select Human Ethics under Product Menu.
 Assign tasks to yourself and research team
 Does not connect with individual products but 

will show up on this home task page and 
individuals assigned will receive e-mail 
notification to complete task.

• Product Switcher
• My Profile



To Add a CV
Click My Profile
Click Documents
Select CV
Click the Upload button

To add Annual COI:
Click My Profile
Click COI Disclosures
Click +New Disclosure
Select Research Based
 Note: Annual only completed in January

My Profile



List of Expired Studies:
Submit Renewal or 

Closure

List of All Studies 
in Progress

List of All 
Approved Studies

• Role Switcher
• Notifications
• Product Switcher
• My Profile

Review Status

Assigned Tasks

Dashboard

Interactive 
Help



Legacy Studies
Study Shell
Initial Submission



Legacy Study Shell
Basic Study Details will

be imported into Cayuse
for Approved Studies
Only
Cannot import application

details or documents, just
basic study information.

Will be listed under RSP
Gateway study number.

Click + New Submission
Select Legacy





Legacy Study 
Conversion

Must complete the legacy 
initial application and 
submit.
 Needs to be completed before 

you can complete a 
modification or renewal (CR).

 If you do not need to submit a 
Mod or CR, then no action is 
required.

The Legacy Initial Application 
is identical to the initial 
application BUT no required 
fields.
 Please complete thoroughly 

even though fields not 
required. 

If you only need to close the 
study, this option will bypass 
the legacy initial application.





Legacy Submission - Personnel
 Verify Personnel:

 You must verify and correct all personnel in the legacy application in the Other Personnel Section. 
The conversion process duplicates personnel in this section. Check and open all option and adjust 
the personnel as needed. 





Exempt & Expedited 
Conversion
All exempt and qualifying 

Expedited studies may be 
converted to an Administrative 
Check-In process.
Removes renewal (CR) requirement.
Add annual e-mail reminders.
 This will occur on your first 

modification or renewal submission.

Note: Exempt with limited review 
and Expedited studies are subject 

to post-approval monitoring.

Contact IRB Office to:
Set up individual appointments 

to assist with legacy transfer
Attend Open Office Hours
Obtain copies of previously 

approved applications to assist 
with data transfer



Creating a Renewal or Modification



Please view the Investigators Guide for detailed information about completing the forms.



Virtual Office Hours
Wednesdays at 11am –

12:30pm
By appointment

 IRB Chat via Teams
 IRB Help Line: 

 937-775-4462

Email: irb-rsp@wright.edu

Get Help – IRB Staff Consultations

mailto:irb-rsp@wright.edu
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