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Initial Submission
 Save Often!! Cayuse saves when you hit 

next arrow, not if you manually navigate 
sections.

 The person that starts the application is 
automatically assigned as Primary 
Contact (PC). This can be changed. You 
can have as many PC’s as you need. 

 You must designate one Primary 
Investigator (PI). This must be manually 
indicated in the application.

 Access Rights:
 PI, Co-PI, PC: Edit Rights
 Research Site Coordinators: Edit Rights
 All Others: View Only Rights





Types of Questions



Types of Questions - Images



Types of Questions:
Person & Sponsor Finder



Types of Questions:
Attachments







Certification
After study is submitted, the PI, PC, and 
all Co-PI’s must sign in to certify their 
involvement in the project. 

The PI, Co-PI, and PC will receive:
 E-mail Message
 Notification Bubble
 Task
 Added to Awaiting Authorization 

Display Button

After all study personnel have certified it 
will be forwarded to the Organizational 
Approver (i.e., department chair).

Note: No signature delegation ability in Cayuse. 
Against IT policy to share passwords. Everyone must sign for themselves.



IRB recommends 
using the Task
feature on the 
Cayuse Home 

screen to 
communicate 

requested 
changes.

Return to Investigator during Certification



Pre-Review
IRB Quick Overview Occurs

 Correct Application Type 
Completed
 Quick confirmation of review 

path
 Required Documents Attached
 Investigator Credentialing

 CV’s
 CITI Training
 Project-Specific SFI
 Annual COI

 Identification of required ancillary 
review & regulatory 
determinations needed



Under Review
The IRB has accepted the study and it is 
starting the review process.

Step 1: 
 Risk Management Pre-Review (WSU)

 Conflicts of Interest
 Export Control

Step 2: 
 Premier Health HIRC Committee
 VAMC Research Committee
Step 3: 
 Wright State IRB Review
Step 4: 
 Risk Management Post-Review (WSU)

 Biosafety
 Laser/Radiation Safety
 Institutional Research/Registrar
 CoNNECT MRI Center

Note: Contact the IRB for an update if your study is in the same 
status for more than two weeks.



Virtual Office Hours
Wednesdays at 11am 

–12:00pm
By appointment

 IRB Chat via Teams
 IRB Help Line:

 937-775-4462

Email: irb-rsp@wright.edu

Get Help – IRB Staff Consultations

mailto:irb-rsp@wright.edu
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