
Cayuse Human Ethics: 
Certifying a Submission



Cayuse Home
 Assign tasks to yourself and research team
 Does not connect with individual products but 

will show up on this home task page and 
individuals assigned will receive e-mail 
notification to complete task.

• Product Switcher
• My Profile

Select Human Ethics 
from the drop-down 

menu!!



List of All Studies 
in Progress

• Role Switcher
• Notifications
• Product Switcher
• My Profile

Assigned Tasks

Dashboard
Orientation

Interactive 
Help

All Awaiting 
Certifications will 

appear in this 
section. Click to 

open the list. 
You will also have 
a task assigned.



Certification

Note: No signature delegation ability in Cayuse. 
Against IT policy to share passwords. Everyone must sign for themselves.

The PI/Co-PI will receive:
 E-mail Message with Link
 Notification Bubble
 Task
 Added to Awaiting Authorization 

Display Button



Review
 Click on View Button to 

view the protocol.
 After Review Click on 

Return to send the 
submission back to the 
study team or on Certify 
to approve the study and 
send to the IRB.

 If you RETURN the 
submission, you will need 
to contact the study team 
and communicate the 
revisions required. 

IRB recommends using the 
Task feature on the Cayuse 

Home screen for this 
purpose.

Navigation Menu



Attestations
 After clicking certify, you will need to 

confirm the Attestations



Virtual Office Hours
Wednesdays at 11am –

12:00pm
By appointment

 IRB Chat via Teams
 IRB Help Line: 

 937-775-4462

Email: irb-rsp@wright.edu

Get Help – IRB Staff Consultations

mailto:irb-rsp@wright.edu
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