[image: ]Visiting Scholar Application:
Information for Review 


	The purpose of this guidance and form is to collect sufficient information for WSU administration to review proposed Visitors to campus.   Information may also be used to guide hosts in generating an invitation letter. 



	
Definitions:   

[bookmark: _Hlk174358631]Visiting Scholars means persons whether domestic or international who are on University property for academic purposes 
               or associated with University contracts or grants where academic activities are located off-campus.
Visiting Scholar status includes persons often described as Visiting Faculty, Visiting Researchers, Visiting Scientists, or simply collaborators.  Visiting Scholars are not and shall not be construed to be university employees.  Accordingly, Visiting Scholars are not entitled to financial support or reimbursement. 

Host means a University employee responsible for facilitating and managing a visit by a Visitor in accordance with the requirements of the Policy and procedures. University undergraduate students, graduate students, graduate assistants, and postdoctoral scholars/fellows/researchers are not eligible to serve as an individual host for purposes of this policy. The chair or supervisor of the host must approve all requests for Visiting Scholars 

Hosting Unit means the academic administrative structure or division or office where the host is fulfilling their primary role at WSU.

Administrative Host means the designated university employee in a formal supervisory position within a college, department, unit, or at a campus where the visiting scholar will be present (typically department chairs).


	[bookmark: _Hlk116371639]WSU Host (e.g. Faculty Member)
		Date of application:  
	Select



	Name:      Enter Name
	CATs ID (e.g. w999tem):   Enter ID 

	Email Address:   Enter
	Department:   Enter



	A. Visiting Scholar Information: 

	Name:
	Enter

	Home Address:
	Enter

	Home Phone Number:
	Enter

	Date of Birth:
	Enter

	Non-WSU email Address
	Enter

	

	       Is the Visitor currently employed?      ☐  Yes                   ☐  No

	Please describe the visitor’s employment status:
	Enter

	Name of Employer:
	Enter

	Address of Employer:
	Enter

	Title of Visitor at Home Institution:
	Enter

	
	

	Residency Status:
	☐  U.S. Citizen    

☐  Permanent Resident (i.e. Green Card)  

☐  Visa Holder (e.g. J1, H1B. H4)   Indicate type:   Enter


	Will the Visitors home or any other Institution or Government provide financial support for the visitor or for research during the visit: 
	☐  Yes       ☐  No

	If yes provide the name of the entity and the amount and nature of the support below:

	Enter


	Local Address while at WSU (if not known at the time of the application, the visitor must provide information within 14 days of arriving at WSU): 

	Street Address: Enter

	City: Enter           State: Enter                                              Postal Code: Enter

	Local eMail Address: Enter

	Local Phone Number: Enter

	

	Emergency Contact Information:

	Name of Contact: Enter
	Relationship to the Scholar: Enter

	Address: Enter

	Phone Number: Enter
	eMail Address: Enter

	



	Please provide a brief description of the planned research, academic, or other scholarly activities at WSU:                                                                                                    

	
 Enter 


	
Will WSU provide any funding to the visitor?    ☐  Yes       ☐  No

[bookmark: _Hlk176796755]Is the Visiting Scholar included as named personnel on existing sponsored research?   ☐  Yes       ☐  No

Will the Visitor be included as named personnel on future sponsored research?   ☐  Yes     ☐  No

Will the Visitor receive funding from a US Government Agency?   ☐  Yes       ☐  No

Will the Visitor receive funding from an International Organization?    ☐  Yes       ☐  No
 
Will the Visitor receive funding from a Bi-National Commission in their Home Country?   ☐  Yes       ☐  No

Will the visitor receive funding from other organization(s)?  Other organizations would include funding from your employer, private sponsor and/or family funds.   ☐  Yes       ☐  No

[bookmark: _Hlk206571540]Will the Visitor work with or be exposed to hazardous materials or situations while at WSU?  ☐  Yes       ☐  No




	If Yes to any of the above, please describe activity and mitigation (e.g. training) below:

	Enter

	Note: Non-disclosure and Conflict of Interest Statements may be requested.



	
Will the Visitor activities involve access to technology or materials subject to research security regulations or Export Compliance? 
   
            ☐  Yes       ☐  No

If Yes, please describe below:

 Enter 





ASSURANCE

I certify that the above information is accurate to the best of my knowledge.

         Host: _email completed application to neal.sullivan@wright.edu___Date: Select

            (No paper copies or physical signature are required:  submission using your WSU email address constitutes your assurance)
	Additional Approvals:
	Signatures:

	Visiting Scholar
	
	
Administrative Host: Department Chair  

	
	Dean 
	
	Export Compliance / Research Security (Research and Sponsored Projects)

	Enter Reviewer Name 

Date:  Select


	Human Resources / Background check

	Enter Reviewer Name  

Date:  Select







[bookmark: _Hlk176794447]




A complete Application Packet includes all of the following:

1. The invitation letter with Host, Administrative Host (chair), Dean, and Visiting Scholar signatures or other valid means of approval;
2. The Scholar Invitation Addendum with Administrative Host, Host, and Visiting Scholar signatures or other valid means of indicating approval; 
3. A current resume or curriculum vitae for the visitor; and,
4. This form. 
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