[DATE]
[LANDLORD’S NAME]

[LANDLORS’S ADDRESS 1]

[LANDLORS’S ADDRESS 2]

Dear [LANDLORD]:


Please be advised that the forwarding address of the undersigned is:
[TENANT NAME]

[TENANT’S NEW ADDRESS]


This letter is being sent in accordance with O.R.C. §5321.16(B).

Sincerely,

[TENANT]

[ADDRESS AND PHONE NUMBER]

