
CPT - Curricular
Practical Training 

Do you have a job offer??

Do you have a specific employment beginning and ending date? 

No

Apply at least two weeks prior to your requested work 
beginning date (minimum processing time)

You need to know those dates before you can apply, as CPT
must be oriented around the academic quarter calendar.

No

Yes

You need to have a job offer with beginning and ending dates before 
applying for the CPT work permission. You should also review the UCIE
Webpage at http://www.wright.edu/ucie/students/employment.html in order to complete 
Application for work authorization. Review the application flow chart on the 
reverse side of this sheet to better understand the sequence of processing.
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Yes



CPT - Curricular
Practical Training Flow Chart 

Student decides to seek CPT

Student meets with WSU 
Career Services Staff to 
plan for a  “Co-op” work 
experience.* 

Student picks up CPT
application from UCIE

Student meets with academic 
adviser to have the Departmental 
Certification form completed.

With Career Services’
assistance, Student finds 
a CPT job.*

Career Services approves job 
for Co-op experience and 
provides student with proof of 
Registration eligibility for CPE 
091 or 092.*

Student provides UCIE with
proof of Co-op registration.*

Student completes CPT 
application packet

Student submits CPT 
application, I-20 and Depart-
mental Certification forms 
to UCIE

UCIE processes and approves student’s 
CPT application and notes employment 
authorization on student’s I-20 (page 3)

Student can begin work only after obtaining 
the approval endorsement on his/her I-20 
from the UCIE Office
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*Another method to qualify for CPT employment authorization is to follow steps similar to those (above)  
but through your academic department (not Career Services) to register for an internship or practicum 
credit(s) in your major. 


