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Welcome to Wright State University  
 

Again, we at the University Center for International Education (UCIE) wish to extend you our welcome to 
Wright State University. We hope that you will enjoy your time while studying here. 

 

Being an international student you will have the unique opportunity to experience a new culture up-close, 
and have a wonderful university experience. In turn you will be an ôambassadorõ for your country, giving an 
impression of your culture to all American students at Wright State University and to the surrounding 
community. Moreover, as an international student you not only represent your country, but also the 
community of all international students on campus. 

Together the international community at Wright State University has created a positive relationship with 
Wright State University and the surrounding community. Now we ask you as incoming students to help us 
maintain and improve upon this relationship.  

 

In this handbook we have compiled useful and sometimes necessary information to help you get settled in 
comfortably, but also to keep as a resource manual for the entire length of your stay at Wright State 
University. If you have any questions regarding any of the information in this handbook, please come and see 
one of our UCIE Graduate Assistants, Abraham or Reena. Also, more information can be found on our web-
page: www.wright.edu/ucie/ 

 

Enjoy your first quarter at Wright State University, 

 

Sincerely, 

Abraham Eapen 

Reena Bathula 
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UCIE INTERNATIONAL  STUDENT  CERTIFICATE OF U NDERSTANDING  

Directions: This form is intended to help you by providing you with a record of things you need to do in order to maintain your 
legal F-1 or J-1 student visa status in the United States while studying at Wright State University (WSU).  By signing 
below, you agree to the following: 

Ý I will make every effort to maintain full-time continuous enrollment (minimum 8 hours for graduate and 12 hours 
for undergraduate students) and a satisfactory grade point average during my entire stay at WSU.  If I need a reduced 
courseload or am faced with academic difficulties, I will complete the Reduced Course Load Form 
(www.wright.edu/ucie/applications/forms/reduced_course_load.pdf) and consult with a UCIE advisor.  

Ý  If I wish to transfer to another school, I must contact the UCIE to request a transfer. 

Ý I will inform the Registrarõs Office immediately of any change of personal data (name, address, SSN number, marital status, 
etc.).  I am aware of my obligation to inform the Registrarõs Office of a change of address within 10 days by updating 
WINGS EXPRESS - http://luminis1.wright.edu/cp/home/loginf 

Ý I will take responsibility to insure that my visa status-related documents (I-20 or DS-2019, and passport) remain un-expired 
and will apply for extensions and renewals of these documents in a timely fashion.  I understand that passports must be re-
newed at least 6 months in advance of the expiration date and I-20 or DS-2019 forms must be renewed a minimum of 30 
days before their expiration date. 

Ý I will manage my funds carefully, in order to be able to pay all tuition and living expenses in a timely fashion.  I will pay 
registration, health insurance and other school fees when due.  If an unavoidable problem exists where a payment delay is 
necessary, I will meet with the UCIE adviser in a timely fashion to review my options. 

Ý I will work no more than a total of 20 hours per week during fall, winter, and spring quarters. 

Ý I will not work on or off-campus without first obtaining written authorization from the UCIE.  I understand that to do oth-
erwise will violate my F-1/J-1 student status and will make me ineligible for any kind of employment in the U.S. or pro-
gram extension, and/or could ultimately jeopardize my stay in the U.S.  I acknowledge the minimum period for on-campus 
work authorization processing is 3 business days, and off campus work authorization processing times range from 10 days to 
3 months.  I will make my applications in a timely manner considering these processing periods and acknowledge that I lose 
eligibility for any work authorization upon completion of my degree requirements or through lack of enrollment. 

Ý I will maintain continuous WSU health insurance coverage for myself and my dependents on my I-20 or DS-2019.  A 
waiver of the required WSU health insurance plan will be approved only for students who have U.S. based insurance cover-
age through the employer of a spouse or parent.  The waiver request must include proof of Medical Evacuation and Repa-
triation coverage and be received by the UCIE office prior to the start of the quarter.  The Insurance Waiver form is avail-
able at the UCIE front desk. 

Ý I will bring requests to the UCIE office in a timely manner realizing that I must give UCIE a minimum of 3-5 business days 
for requests to be processed and completed. 

 

 

               

Signature          Date 

 



Name of product or service 
Describe the product, service, or event here. Include a brief description and any features. 

PRICE: $00.00  

O RDER #: 000000  

T YPE: TYPE 

SOCIAL  SECURITY N UMBER PROCESS FOR INCOMING  N EW STUDENTS 

As a fulltime student at WSU you are eligible to apply for a Social Security Number (SSN) ONLY if you have an Employment 
Verification Letter from your employer and Employment Authorization Form or a G.A./T.A. contract. To apply for a SSN you 
need a letter from the UCIE confirming your status as a fulltime student. The following is the process to obtain this letter: 

 Once you have the Employment Verification Letter from your employer and the Employment Authorization 
 Form or a G.A./T.A. contract, you need to request a Social Security Letter and Work Authorization from the UCIE. 
 You will need to attach the following information to your request: 

 u Attach your Student Employment Authorization Form from Career Services or G.A./T.A. letter from the 
  School of Graduate Studies. 

 v Attach your Employment Verification Letter from your employer 

 w You must have provided your new local address to the Registrarõs Office by changing it per instruction at 
  WINGS EXPRESS  http://luminis1.wright.edu/cp/home/loginf and have registered full-time for the term  
  you are seeking work authorization.  

 Once submitted you will be able to pick-up your letters no earlier than 3-5 business days after submitting the request. 
 Then, once you are in possession of a receipt from the Social Security Administration (SSA) stating 
 that you have filed your SSN application, you need to submit all employment paperwork to Career Services 
 or the School of Graduate studies. If you have any questions, please ask to speak to a UCIE G.A. 

 
When you go to the SSN office to complete your application, you must bring the following documents: 

 u Passport 

 v SSN Application (visit: http://www.ssa.gov/online/ss-5.pdf or UCIE front desk) 

 w Letter from UCIE (Please note the section above) 

 x Your Original I-20 or DS-2019  and I-94 forms 

 y Copy of your registration for classes, showing your local address 

 ± Your Original Employment Verification Letter from your employer and Employment Authorization 
  Form or G.A./T.A. contract 

 { Wright 1 Card or other form of a second photo ID 

Note: The Social Security Administration advises that you should wait at least 10 days following your entry to the U.S. before 
 you apply for a Social Security Number. The Social Security Administration asks that there are no more than 8 to 12 
 students per day. Therefore, the UCIE suggests that you meet as small groups on different days (please coordinate with 
 your fellow students), and together you will be able to take bus number 13 downtown to the Social Security Office, 
 which is located in the Federal Building at the intersection of Second and Perry Streets. The address is 200 West Sec- 
 ond Street, Room 209. If you decide to go downtown to the Federal Building you can ask for directions at the UCIE 
 front desk. 

 
Appointments and Hours of Operation 

The Social Security Administration Office Hours are Monday through Friday 9:00 A.M. to 4:00 P.M., no appointments neces-
sary. The phone numbers are: 1-(800) 772-1213 and (937) 225-2542 or visit http://ssa.gov  
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MAINTAINING  YOUR  STUDENT  V ISA STATUS 

1. DO NOT WORK on Curricular Practical Training (CPT) or Optional Practical Training (OPT) without first obtaining 
written authorization by the UCIE from the USCIS on your I-20. 

2. Keep your PASSPORT and USCIS papers (I-94, and I-20 or DS-2019) current and un-expired. (Ask the staff at UCIE if you 
donõt know how to determine the status of these documents). In all cases, it is required that you renew/extend your status 
PRIOR to its expiration. 

3. Each quarter (fall, winter and spring academic terms), you MUST BE ENROLLED FULL-TIME (12 credit hours for under-
graduate students and 8 credit hours for graduate students) to be considered òin statusó and meeting the requirements of 
your student visa. 

4. Do not TRAVEL outside the United States without receiving the necessary endorsements on your USCIS form (I-20 or DS-
2019) by the international student advisor a minimum of 3 days in advance of your trip. 

5. You are required to BUY HEALTH INSURANCE year-round, even during quarters during which you will not be enrolled 
but are still a WSU student. The staff at UCIE will be able to help you buy the health insurance should you have any diffi-
culty purchasing it through lack of enrollment or temporary lack of funds. 

6. If you are about to graduate (or otherwise complete the activity for which you came to the US), and you want to remain in 
the US for further study or some other activity (for example, practical training), you must APPLY BEFORE you complete 
your current activity for whatever authorizations or visa-status extensions you need in order to remain in the US legally. 

7. Report your current ADDRESS to the WSU Registrar via the WINGS EXPRESS system within 10 days by updating your 
information at  http://luminis1.wright.edu/cp/home/loginf 

  

 

SURVIVAL  T IPS - H ELPFUL W EBSITES 
 

 www.daytondailynews.com     Info about current events in and around Dayton 

 www.wright.edu/admin/parking/shuttle.html   Campus shuttle schedule 

 www.amazon.com      Cheap text books 

 www.bigwords.com      Cheap text books 

 www.half.com       Cheap text books 

 http://career.wright.edu/student/studentemployment/index.html On-campus employment opportunities 

 www.priceline.com      Cheap airline tickets 

 www.cheaptickets.com      Cheap airline tickets 

 www.reliablecom.com      Cheap phone-cards 

 www.simple2call.com      Cheap phone-cards 
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SURVIVAL  T IPS - YOUR  STUDY  

u Attend the mandatory Orientation Program, become familiar with all of the information you are given! You will also be 
given access to the WSU computer network and your e-mail account. Please note that all official means of communication 
from the UCIE and your WSU Department will be delivered to your WSU e-mail account. Please see CATS if you are 
interested in forwarding your WSU account to your personal email. 

v Academic Advising: If you were admitted on a CONDITIONAL basis, you must maintain a 3.0 GPA for the first 12 credit 
hours of your study. If you were admitted on a PROVISIONAL basis, you must submit the academic document mentioned 
in your admission letter before you will be permitted to register for the next quarter. 

w Register for Classes: 

 Graduate students: Meet with your departmental advisor as soon as you can (information provided in your admissions 
 packet or by UCIE G.A.õs), in order to register for classes as they get full quickly! 

 Undergraduate students: Check in at the University College Office in room # 180, University Hall. You will go through 
 placement testing as part of the Orientation Program, when you will also meet with an academic 
 advisor. 

x Register your new local address at http://luminis1.wright.edu/cp/home/loginf  Please note that you need to change your 
local address every time you move, within 10 days of the move in order to comply with your visa regulations. 

y Student ID Card: As soon as you have registered for classes you are able to get your student ID card at the                        
Wright 1 Center located at E146 Student Union. Remember to bring a photo ID and a copy of your class schedule. 

± Make your Quarterly Fee Payment: If you donõt pay on time you may be dropped from your classes and be unable to re-
register for them later. 

{ Parking Pass: If you would like to park on campus you need to buy a parking pass at the Parking and Transportation De-
partment located in E138 Student Union, or order it online at http://luminis1.wright.edu/cp/home/loginf 

| Get your Text Books: Be sure to check out OhioLINK, which is an excellent resource to borrow text books from academic 
libraries across Ohio. Local libraries may also have books that you need to borrow.  Make sure to check out the books in 
the Campus Book Store (on-campus), or the College Store (off- campus, across the street). Be early, so you can get the 
cheapest used books.  You may also find cheap books online (see Helpful Websites, previous page). 

 ́ Open a bank account for ease of payment: Wright-Patt Credit Union (located in the Student Union) is an excellent choice 
for students, and offers free checking account and debit card. 

 

SURVIVAL  T IPS - FOOD  & SHOPPING 
Thereõs always at least one on-campus cafeteria open year round. 

Off campus, there are fast food restaurants within walking distance from the University e.g., Wendyõs, McDonaldõs, Taco Bell, 
Pizza Hut, and Arbyõs . Restaurants within walking distance are El Rancho Grande (Mexican), Bob Evanõs, and Frisch's 
(American). You will also find lots of ready-to-eat stuff at a reasonable price at Meijerõs, on Colonel Glenn Highway, just off 
campus. 

 ̧ Shopping: Kroger and Meijerõs are the best ones around this area.  Meijerõs is located next to Wright State University, and 
for Kroger take 675 North, Dayton/Yellowsprings Exit, take a right, go straight, and it will be on your left side after 
about 1 mile (1.5 kilometer). 

 ̧ The Wal-Mart at Fairfield Commons does not have fresh food, but they have everything else you might need for your 
apartment, and I mean Everything!!  At the  Super Wal-Mart in Moraine you will also be able to get fresh food. 
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SURVIVAL  T IPS - M ISCELLANEOUS 

 
 ̧ If you need a phone number, call 411 or 937 555 1212 (there is a charge), or use a phone directory. 

 ̧ Driverõs license: For those of you wanting to get a car, you must have an American driverõs license. For details visit 
www.ohiobmv.com. 

 ̧ Driver Examination Station: Open Tuesday through Saturday (Call for hours of operation or to schedule a driving test) 

 

              Xenia Driver Examination Station                                                              Huber Heights Driver Examination Station 
              601 Ledbetter Road, Suite C                                                                      6134 Chambersburg Road 
              Xenia, OH 45385                                                                                       Huber Heights, OH 45424 
              (937) 372-6850                                                                                          (937) 236-1763 
 

 ̧ Once you have your car and driverõs license you MUST GET INSURANCE!!! This is very important, as there are heavy 
fines if you drive without insurance. Also, if you are at fault in an accident you are responsible to pay for the other carõs 
damages if you donõt have insurance. You do not need Full Coverage, only liability (covers the other car in case of an acci-
dent). If your car is worth $4,000 or more, I would suggest getting full coverage.  Contact your insurance company for 
more information. 

 ̧ The local newspaper is Dayton Daily News.  www.daytondailynews.com 

 ̧ The mall, located across the Interstate on North Fairfield Road, is also a great place to shop for clothes and other articles; 
however, it is usually more expensive. TJ Maxx, across from the mall on the left side of North Fairfield Road, is a place 
where they sell brand name clothes cheap.  These are discontinued items and/or slightly irregular items. 

 ̧ For any other information or help, please contact the UCIE at (937) 775-5745. 

n You will encounter cultural differences between your academic experiences here and those you were accustomed to in 
your home-country. DISCOVER what these differences are and do your best to adjust to them!  It may help to make an 
extra effort to MEET and befriend your American classmates and to JOIN in campus activities and organizations.  This 
exchange can be both personally satisfying and valuable for later professional contacts. 

 

SURVIVAL  T IPS - SAVING  MONEY  

 
 ̧ Buy used textbooks online (www.amazon.com), at the College Store, the University Book Store, or on Wings (click on 
the òcommunityó tab) 

 ̧ See movies in the dollar theaters instead of at regular theaters, rent movies, or borrow them for free from the University 
libraries or a public library 

 ̧ Buy food in bulk at Save-A-Lot or at Samõs Club; buy Meijer or Kroger brands instead of more expensive brands 

 ̧ Pack your lunch from home instead of buying food at school 

 ̧ Purchase used computers and furniture from Excess and Surplus Property Management in the basement of Allyn Hall 

 ̧ Try using a fan or a space heater instead of continually running the airconditioning and heating in your apartment 

 ̧ If you get a phone line through SBC, apply for the Life Line program, which gives discounts to students who do not earn a 
specified amount of money 

 ̧ Buy household items at the Dollar Store 
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SURVIVAL  T IPS - H OUSING  

  
Wright State University Housing 
Graduate international students who choose to live in on-campus housing prefer the òVillageó twoðbedroom apartments. Simi-
larly, the undergraduate international students prefer òCollege Parkó or òUniversity Park.ó If you would like to live in Wright 
State University on-campus housing, you may correspond directly with the University Residence Services Office to request ac-
commodation in on-campus housing. We encourage you to visit their website: http://www.wright.edu/housing/  
 

 
Hours of operation and Contact Information  
The office of Residence Services office hours are Monday through Friday 8.30 A.M. to 5.00 P.M. 
  
Telephone: (937) 775-4172 
Fax (937) 775-3077  
email: housing@wright.edu  
  
Off-Campus Housing  
Those students who choose not to live in on-campus housing can find an apartment in one of the neighboring communities. If 
you choose to live off-campus any assistance we can offer is very limited. There are many landlords in the area, many of whom 
do not advertise on web-sites (e.g., www.apartmentguide.com), and it is advised that you drive around in the area to find out 
about the current rental offers. This is also very important in order to become fully informed about the location of the apart-
ment.  
 
 
 

Off-Campus Housing Tips 

u Shop around if you can. You will be able to find better deals. Also ask around for reputations of the apartments you are 
looking at. BEWARE: Some are not always what they seemé 

v Carefully read the lease contract. If you are going to have more people in than what are on the lease, make sure you draft a 
separate Roommate Agreement. This will ensure that those not on the lease are legally bound to the apartment and the 
lease contract. Contact Student Life for a sample contract or contact Student Legal Services for additional help. 

w Call SBC/AT&T at 1-800-660-1000 to get your phone connected. 

x Call DP&L for electricity as soon as you can. This is very important; as the apartment complex will charge you for what-
ever time you do not have the power in your name. The number is 331-3900.. 

y For more off-campus housing, check out the Student Support Services webpage: http://www.wright.edu/students/
studsupport/ 
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YOU  AND  YOUR  ROOMMATE  ñ T IPS FOR ROOMMATE  COOPERATION  

Learning to live in close quarters and with a person you do not know very well presents a challenge for you: to cre-
ate an atmosphere between roommates that permits studying to get done, relaxation and sleeping to occur, privacy 
needs to be met, and perhaps even a deep friendship to develop. All of the above are more likely to happen if the 
two of you communicate openly and listen willingly. Start by becoming acquainted with each otherõs background, 
attitudes, habits and moods so you know what to expect of each other.   

QUESTIONS TO ASK EACH OTHER (AND YOURSELF!)  

Ý Begin by getting to know your roommate as a person: Hometown? Career goals? Talents? Hobbies? Likes? 

Dislikes?  

Ý What about guests dropping by? How often? How late? Weekend visitors? 

Ý What time do you go to sleep? What time do you get up? Are you a heavy or light sleeper? Do you snore? 

Ý How much do you study? When do you study? How quiet does the room have to be for you to be able to 

study? 

Ý At what temperature do you like to keep the room? 

Ý What kind of music do you prefer? How loud? Can you use headphones? 

Ý How clean and neat do you want the room? How do we decide who cleans what and when in the room? 

Ý Which items of your property are okay to borrow? Which are off-limits? 

Ý How will we set up the room? What about food in the room? Do we share? 

Ý How about preparing a schedule that includes your responsibilities such as time for sleep, cleaning dishes, 

cleaning the room etc.    

 (VISIT: HTTP:// UTHOUSING.UTK.EDU/ CURRENT10.SHTML) 




