COMPLETE THESE REQUIREMENTS TO REGISTER YOUR STUDENT ORGANIZATION FOR THE REMAINER OF THE 2011 SCHOOL YEAR
THIS IS ONLY FOR STUDENT ORGANIZATIONS WHO ARE NOT YET REGISTERED
SIGN UP FOR SESSION:  Presidents and Treasurers must come in to the Office of Student Activities 
                                               019 Student Union or call the Office of Student Activities, 775-5570 to
sign up for the session they wish to attend since seating is limited. 

ATTEND ONE SESSION:  President is required to attend one president training session





Treasurer is required to attend one treasurer training session

REGISTER YOUR ORGANIZATION:  FRIDAY, JANUARY 20 at 5 p.m. is the FIRM registration deadline.  All organizations that are not registered must have completed ALL requirements correctly 
and totally by FRIDAY, JANUARY 20 at 5 p.m.
REQUIREMENTS:
President must attend one president's training session and stay for the entire session 

which lasts about 90 minutes.  No admittance after session has started.

Treasurer must attend one treasurer's training session and stay for the entire session

which lasts about 60 minutes.  No admittance after session has started.

Same Person CANNOT be the president and treasurer for an organization

WSU faculty or staff person as adviser

All members join group on OrgSync (6 member minimum)

Register organization on OrgSync by registration deadline of January 20 at 5 p.m.
IF YOUR ORGANIZATION DOES NOT COMPLETE ALL OF THE ABOVE
STEPS BY FRIDAY, JANUARY 20 at 5 P.M., YOUR GROUP WILL NOT BE

REGISTERED FOR THE 2011 SCHOOL YEAR.

   PRESIDENT’S WINTER REGISTRATION TRAINING SESSIONS

                   President is required to attend ONE of these Sessions
	DATE
	TIME
	ROOM LOCATION

	
	
	

	Wednesday, January 11
	3:00 p.m.
	012 Library Annex

	Thursday, January 12
	Noon 
	012 Library Annex

	Saturday, January 14
	10:00 a.m.
	012 Library Annex


             TREASURER’S WINTER REGISTRATION TRAINING SESSIONS

                    Treasurer is required to attend ONE of these Sessions
	DATE
	TIME
	LOCATION

	
	
	

	Monday, January 9
	11:00 a.m.
	Student Union E163A

	Wednesday, January 11
	3:00 p.m.
	Student Union E163A

	Friday, January 13
	10:00 a.m.
	Student Union Rathskellar


QUESTIONS?????  Contact the Office of Student Activities, 775-5570
