Wright State University

School of Professional Psychology

Annual Review of Student Performance

Policy and Procedures
10.14.11

Policy

It is the policy of the School of Professional Psychology (SOPP) to annually evaluate the performance of SOPP students to determine that they are developing the competencies necessary for the practice of psychology and matriculating successfully in the program.

Procedures

In the fall of each academic year, faculty will meet to discuss the performance of all SOPP students, excluding those currently on internship.  The Office of Academic Affairs communicates directly with faculty and students to facilitate this process.  Information pertinent to the annual performance review process is included in the Student Online Handbook for easy reference.

Informal Review of First Year Student Performance.  The first phase of the annual performance review process consists of an Informal Review of First Year Student Performance.  After students complete their first quarter in the program, faculty meet to assess each first year student’s progress and their assimilation to the program as new SOPP students.  This is done early on to identify any students who may need additional support or resources to continue successfully in the program and to provide assistance where needed.  If any concerns or issues are identified, the student’s academic advisor follows up with the student to discuss his/her status in the program and offer guidance and support.
Annual Review of Student Performance.  The second phase of the student evaluation process is a formal, documented process to evaluate second, third, and fourth year students.  The Office of Academic Affairs (OAA) instructs students and faculty on the steps to be completed in the evaluation process, as follows:
1.
 The student completes the Professional Competency Self-Assessment. 

2.
The student meets with his/her Academic Advisor to review the self-assessment and discuss overall performance in the most recent academic year 

3.
The Academic Advisor completes a preliminary Annual Performance Review form prior to the scheduled faculty review meeting.  The OAA provides the Academic Advisor with important performance data to include the student’s current GPA, overall Professional Role Development Evaluation (PRDE) score, and Practicum scores for the most recent academic year for consideration in the evaluation.
4.
The Academic Advisor presents the student’s performance data at the Faculty review meeting, adds additional information gleaned from faculty to the evaluation form, then signs and submits the completed evaluation form to the OAA. 

5.
The OAA distributes a completed evaluation form to the student who then meets with advisor to discuss the final performance review, as needed. 

6.
In the event a significant performance issue(s) arises during the faculty review meeting, the Academic Advisor will meet with the student to provide remediation, etc. as prescribed on the evaluation form.  Any additional information bearing on the student’s performance that is gathered subsequent to the advisor-student feedback session should be provided to the OAA for the student’s academic file.  
Forms used by faculty and students to document the annual performance review process are appended to this document.  Completed forms are maintained as part of the student’s academic file in the Office of Academic Affairs.


School of Professional Psychology

Office of Clinical Training 
Wright State University  
PROFESSIONAL COMPETENCY SELF ASSESSMENT

 Student Name:   ___________________________
 Current Year in Program: _________ Date: ____________

Rankings: 
Below expected level of development (BC)


At expected level of development (EC)



Above expected level of development (AC)













        



  
   
     (Circle One) 
1.
Relationship









BC
EC
AC
a. Strengths:

b. Weakness:

2.
Diversity









BC
EC
AC
a. Strengths:

b. Weakness:

3.
Assessment









BC
EC
AC
a. Strengths:

b. Weakness:

4.
Intervention









BC
EC
AC

a. Strengths:

b. Weakness:

5.
Research & Evaluation







BC
EC
AC
a. Strengths:

b. Weakness:

6.
Supervision/Management







BC
EC
AC
a. Strengths:

b. Weakness:

7.
Consultation/Education







BC
EC
AC
a. Strengths:

b. Weakness:

8.
Professional Behavior/Style







BC
EC
AC
a. Strengths:

b. Weakness:

9.
Oral Communication








BC
EC
AC
a. Strengths:

b. Weakness:

10.
Written Communication







BC
EC
AC
a. Strengths:

b. Weakness:

11.
Competency Goals for Next Year: 


__________________________



__________________________


Student Signature





Faculty Signature and Date

School of Professional Psychology

Annual Performance Review

Note to Academic Advisor:  Please complete this review form prior to the Annual Performance Review meeting and provide a copy to Academic Affairs along with a copy of the student’s self-assessment for his/her academic file. 
Student: __________________________________

Date of review: ______________
1st / 2nd / 3rd / Year student (circle one)

Current GPA: _____





Overall Practicum rating: _____
Professional Role Development Evaluation (PRDE) overall mean score (current): _____


1. Academic Performance (Consider course grades, written and oral expression, critical thinking 
skills, etc.):
Rating (circle one):   1 – Poor

2 – Satisfactory

3 – Excellent

Comments (required):

2.   Clinical Practice Performance (Consider practicum/internship supervisors’ evaluations, volunteer clinical experiences, performance in Clinical Comprehensive Examination, etc.)
Rating: (circle one):   1 – Poor

2 – Satisfactory

3 – Excellent

Comments (required):

3.  Progress on Dissertation (Consider accomplishment of milestones, submission of quality 

materials, etc.)

Rating: (circle one):   1 – Poor

2 – Satisfactory

3 – Excellent

Comments (required):

4.  Professional Development (Consider Professional Role Development Evaluation (PRDE) ratings and comments, professional demeanor, collegiality, timeliness in meeting responsibilities, etc.)
Rating: (circle one):   1 – Poor

2 – Satisfactory

3 – Excellent

Comments (required):


(This section is completed by the advisor at the Annual Performance Review)

Global Evaluation of Performance (check one):

 FORMCHECKBOX 
  This student is making satisfactory progress; no action is required.  If desired, the student should contact the academic advisor to discuss his/her performance in more detail.

 FORMCHECKBOX 
  This student’s performance is commendable (must have 3.8 GPA or higher, 4.0 overall practicum rating or higher, and no significant performance issues)
 FORMCHECKBOX 
  This student’s performance is in need of remediation (contact Academic Affairs for remediation form).  

____________________________________
__________________________________

Academic Advisor (print)



Academic Advisor (signature)

Return completed form to the Office of Academic Affairs for the student’s academic file
School of Professional Psychology

Internship Readiness/Annual Review

Note to Academic Advisor:  Please complete this review form prior to the Annual Performance Review meeting and provide a copy to Academic Affairs along with a copy of the student’s self-assessment for his/her academic file. 

Student: __________________________________

Date of review: ______________

Current GPA: _____





Overall Practicum rating: _____

CCE Outcome:
1)


2)


3)


Professional Role Development Evaluation (PRDE) overall mean score (current): _____


1. Academic Performance (Consider course grades, written and oral expression, critical thinking 

skills, etc.):

Rating (circle one):   1 – Poor

2 – Satisfactory

3 – Excellent

Comments (required):

2.   Clinical Practice Performance (Consider practicum/internship supervisors’ evaluations, volunteer clinical experiences, performance in Clinical Comprehensive Examination, etc.)
Rating: (circle one):   1 – Poor

2 – Satisfactory

3 – Excellent

Readiness for Internship:

 Y

N

Comments (required):

3.  Progress on Dissertation (Consider accomplishment of milestones, submission of quality 

materials, etc.)

Rating: (circle one):   1 – Poor

2 – Satisfactory

3 – Excellent

Comments (required):

4.  Professional Development (Consider Professional Role Development Evaluation (PRDE) ratings and comments, professional demeanor, collegiality, timeliness in meeting responsibilities, etc.)
Rating: (circle one):   1 – Poor

2 – Satisfactory

3 – Excellent

Comments (required):


(This section is completed by the advisor at the Annual Performance Review)

Global Evaluation of Performance (check one):

 FORMCHECKBOX 
  This student is making satisfactory progress; no action is required.  If desired, the student should contact the academic advisor to discuss his/her performance in more detail.
 FORMCHECKBOX 
  This student’s performance is commendable (must have 3.8 GPA or higher, 4.0 overall practicum rating or higher, and no significant performance issues)

 FORMCHECKBOX 
  This student’s performance is in need of remediation (contact Academic Affairs for remediation form).  

____________________________________
__________________________________

Academic Advisor (print)



Academic Advisor (signature)

Return completed form to the Office of Academic Affairs for the student’s academic file
