
Lake Campus Staff Meeting 

Wright State University – Lake Campus   •   2015-2016 Lake Staff Advisory Council (LSAC) 
Linda Helentjaris (Chair), Amanda Pitcock (Chair-Elect), Casey Dues, Molly Hay, Mark Hibner, Tyler Pottkotter 

Minutes: Wednesday, January 20, 2016 • 2:00pm • 177 Dwyer 

Jay Albayyari, Teresa Bienz, Courtney Donovan, Casey Dues, Alysia Dunlap, Jan Eckstein, Jamon Flowers, Lucy Flowers, 

Linda Helentjaris, Mark Hibner, BJ Hobler, Sandi Holdheide, Carol Jones, Trent Kline, Stefanie Kohne, Evelyn 

Lauterbach, Lucas Miller, Ed Morris, Liane Muhlenkamp, Melissa Odira, Candace Phlipot, Amanda Pitcock, Tyler 

Pottkotter, Jill Puthoff, Jenna Shaffer, Deanna Springer, Lucy Steinbrunner, Rachel Stoker, Dr. Joshua Stomel 

Welcome 

1. Linda started the meeting at 2:00pm 

2. New Faculty Welcome 

a. Dr. Joshua Stomel, Biology  

i. Linda introduced Dr. Stomel to the staff members. He is a new instructor in 

Biology. He comes to the Lake Campus from Phoenix, Arizona, and looks 

forward to working with the staff.  

3. Icebreaker (Fun at Work Committee): Where is the furthest place you have travelled to? 

4. Approval of November Minutes: Jan motioned to approve the minutes. Liane seconded. 

Topics 

1. HLC Visit, Candace and Sandi 

a. On March 21st (Monday) and 22nd (Tuesday), a representative of the Higher 

Learning Commission (HLC) will be visiting the Lake Campus as a part of the re-

accreditation process. There will be some changes made to the signage around 

campus as a part of this. The representative will be able to view any area of campus 

and speak to any staff or faculty. More information will be sent out as the dates 

approach and staff are asked to be visible those days with WSU apparel. 

b. Sandi added that any member of the commission could ask any staff member what 

the university’s mission statement is. There are ideas to include this statement on 

email signatures and the television monitors around campus. Screensavers in the 

computer labs will be updated with the statement. Candace also added that it is the 

mission statement of the entire university, not that of the Lake Campus specifically. 

i. WSU Mission Statement: We transform the lives of our students and the 

communities we serve. 

c. Jay added that there are many issues that are being worked through ahead of the 

HLC visit, both at the Lake and Dayton campuses. He intends to share the report to 

faculty and staff when it becomes available. 

2. Heart of the Community 

a. Sandi shared an update on the status of Denise and her son. She plans to return to 

work this week after an extended absence. Sandi encouraged staff to stop by and 

visit Denise. 
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b. Sandi also shared that Gretchen will be out the rest of the week as her son has 

pneumonia. 

c. Amanda shared that her brother was taken to the hospital today via EMT. At this 

time, they are unsure what caused this. 

Staff Member/Area Reports 

 Tyler: 

o Reminded staff of the email that he sent today regarding any questions or concerns the 

staff had about the parking lot. He will be discussing this during a meeting with Ed and 

the Dean tomorrow afternoon. He encouraged staff to only reply to him and not to 

‘Reply All.’ 

o Jay asked that Tyler clarify in future emails sent to faculty and/or staff that they should 

only reply to him and not to all. 

 Alysia: 

o The Spring Open House will be held on Thursday, March 24th from 4:00-6:00pm in 

Dicke Hall. She has not yet asked for RSVPs yet, but if any staff member wishes to 

reserve a table now, they can contact Alysia. 

 Rachel: 

o The spring BEC schedule has been set. It has been posted to the Lake Campus website. 

Faculty and staff can take the classes at no cost. 

o There will be résumé/interviewing workshops held for students in the next few 

months. More information will be shared as it becomes available. 

 Carol: 

o Reported that there are eight students completing the SkillsTrac program for credit, and 

there are approximately 75 in the workforce development program. 

o Added that community members can attend the resume/interviewing workshops that 

Rachel discussed for a small fee, however, alumni and faculty/staff can take them for 

free. 

o Encouraged staff members to direct students interested in internships to her office. 

 Courtney: 

o Reiterated that there are a number of internships available through the BEC. Many 

times there are companies seeking interns, but not any students willing to take them. 

o Stefanie asked if these internships are different that those job opportunities sent out in 

Carol’s emails. Carol responded that those jobs sent out to students via email are part-

time jobs and not internship opportunities.  

o Courtney added that she has difficulties getting students to respond to her emails. It 

was suggested that emails targeted to specific majors/programs be sent to make 

students aware of these opportunities. 
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o Thanked the staff for their patience while she covers Cassie’s absence. 

 Ed: 

o The rooftop unit above the Boathouse is now working. 

 Jan: 

o The Scholastic Bowl will be held on Tuesday, March 1st. She will be sending out an 

email to all staff asking for volunteers. The snow date is Friday, March 4th.  

o The BINGO program will be starting soon. She hopes to send out information about this 

in the next week or so. Due to limited funding, there will only be a coverall option. 

 Deanna: 

o The Workplace Happiness Presentation will take place on Wednesday, January 27th, at 

12:30pm in 177 Dwyer Hall. It will be in a brown-bag lunch format. 

 Candace: 

o Tomorrow is scheduled to be her last day before her maternity leave. She thanked the 

staff for all of the well-wishes. Casey will be handling most of her scheduling duties in 

her absence. The preliminary final Dicke Hall event list has been created. Any 

additional events that need scheduled in Dicke Hall will need Jay’s prior approval.  

o Her marketing/promotional/social media responsibilities will be handled by Jill. 

o Stressed the importance of advanced planning during this time as Jill and Casey both 

have other responsibilities and thus will need more time to assist with event planning. 

 Sandi: 

o Reiterated that advanced planning is critical in events where a staff member is absent 

for an extended period of time. 

o The Spring Commencement ceremony is quickly approaching. It will be held on Friday, 

April 29th. The start time has not yet been finalized but will be shared as soon as it is 

confirmed. The first planning meeting will be held next week; any interested staff 

members should contact Sandi. She asks that planning committee members attend the 

ceremony so that better feedback can be given. 

o There has been a good deal of legislation passed that affects the work that most of the 

staff does on campus. Ohio House Bill 28 went into effect in October 2015. This calls for 

the installment of suicide prevention programs for any campus employees that works 

directly with students. There is a brown-bag luncheon scheduled for Friday, January 

29th from 12:00-1:00pm to discuss suicide prevention. Staff members should RSVP to 

Sandi as soon as possible if they have not already done so. 

o Additionally, Title IX legislation calls for sexual assault prevention training programs 

for campus employees. The Office of Equity and Inclusion (OEI) emailed staff members 

to inform them of the session being held at the Lake Campus on Friday, January 29th 

from 11:00-12:00pm. RSVPs should be sent directly to OEI. Any questions should be 

directed to Sandi. 
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o The campus is required to visit local high schools to discuss the College Credit Plus 

(CCP) program. There have been some staff members volunteer to present at some of 

these sites. If any staff is interested in presenting, please contact Sandi or Gretchen. 

 Liane:  

o The Circle K student organization will be holding a fundraiser for Lake Campus 

student, Amber Swander. Her father is currently suffering from a medical condition. 

There will be a spaghetti lunch held to help offset the medical costs. More details will be 

shared as they become available. 

o The Biometric Screenings have been rescheduled for Wednesday, January 27th. Those 

who were scheduled for the last session will have to reschedule. 

o Due to Molly’s upcoming departure and the on-going search to replace her, the statuses 

of the programs that were scheduled to be offered by the Teacher Education 

department are unknown. Questions or concerns should be directed to Liane. 

 Jenna: 

o There will be two FAFSA workshops held on campus for students. They will be on 

February 11th (Thursday) and February 16th (Tuesday) at 1:00pm. Current and new 

students are being encouraged to attend. Students should RSVP with Enrollment 

Services. 

 Evelyn: 

o The Transition Advising Afternoon will be held again this year. This is an event 

intended to provide academic advising from Dayton campus advisors to students 

transitioning to the Dayton campus for Fall 2016. It will be held on Thursday, March 

24th from 1:00-3:30pm. 

 Lucy Flowers: 

o Assan Jeffries will be on campus on February 2nd at 2:00pm to speak in celebration of 

Martin Luther King. 

o Connor Kaiser will give a presentation on campus on February 11th at 7:00pm about his 

efforts to preserve black history in his hometown of Longtown (Darke County). He has 

been featured in the Washington Post and the WSU Newsroom. 

o She has been working with Jamon to offer a black history month film series or 

screening. 

o Safe Space Training will be held sometime near the end of March or beginning of April. 

It will be held on most likely a Tuesday or Thursday. 

o She will be hosting a Women’s Success Panel on March 15th (Time TBA). There will be 

local women from the area talking about challenges they have faced in male-dominated 

career fields.  
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 Trent: 

o The final home game of the season for the men’s basketball team will be held tonight at 

7:30pm versus Sinclair. There will be a brief recognition ceremony prior to the game for 

two seniors who will be graduating this year. 

 Sandi: 

o Added that there will be a Miracle Minute fundraiser held for Clay Eilerman and his 

family at two high school basketball games in Fort Loramie. One will be at a girls’ 

basketball game on Saturday, January 23rd at 6:00pm and the other will be at a boys’ 

basketball game on Friday, January 29th at 6:30pm. 

The Dean’s Corner 

1. Jay Albayyari, Dean 

o His thoughts and prayers are with those staff members who are experiencing serious 

medical issues. He is proud of the way that the staff members help each other in times 

of need. 

o He is excited and proud of the efforts the campus has made to improve its mental 

health and multicultural program offerings.  

o He foresees many new things coming to our campus. It will require some sacrifice and 

hard work from faculty and staff. One initiative he is working on is to increase the 

number of staff in the student support services area. 

o He is also working with university administration on a plan to change how the campus 

operates financially in relation to the Dayton campus. He is seeking to do this in order 

to gain a clearer understanding of his budget. This will assist the campus 

administration determine the parameters of the money they have to hire additional staff 

and purchase necessary supplies and equipment. 

o He continues to work with the university administration on expanding the size and 

number of buildings on campus.  

o He hopes to have a new financial model in place by the start of the next fiscal year in 

July. 

o Applauded Courtney’s efforts filling in for Cassie. He explained that the position 

opening that is posted is different than Cassie’s former job. It will be at 60% FT status 

with a lower salary. 
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Workplace Happiness Presentation  Wednesday, 1/27, 12:30pm, 177 Dwyer 
Sexual Assault Prevention Training  Friday, 1/29, 11:00-12:00pm, 177 Dwyer 
Suicide Prevention Training (Brown-Bag Lunch) Friday, 1/29, 12:00-1:00pm, 177 Dwyer 
FAFSA Workshop    Thursday, 2/11, 1:00pm, 194 Dwyer 
FAFSA Workshop    Tuesday, 2/16, 1:00pm, 194 Dwyer 
February Staff Meeting    Wednesday, 2/17, 2:00-3:00pm, 177 Dwyer 
Scholastic Bowl     Tuesday, 3/1, Time TBA; Snow Date: 3/4 (Friday) 
Higher Learning Commission (HLC) Visit Monday, 3/21 & Tuesday, 3/22 
Transition Advising Afternoon   Thursday, 3/24, 1:00-3:30pm, Location TBA 
Spring Open House     Thursday, 3/24, 4:00-6:00pm, Dicke Hall 
Spring Commencement    Friday, 4/29, Time TBA, YMCA 

 

 

 

 

 
 
 

 

UPCOMING DATES/DEADLINES*  

 

 
 
 
 
 
 

 
 
 

* Email Linda Helentjaris to add dates and/or topics to future agendas. 
Please submit requests at least one week prior to the Monthly Staff Meeting. 

 

Adjournment 
 
Ed motioned to adjourn. Jenna seconded. The meeting was adjourned at 2:51pm. 


