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Labor Redistribution
Wings Express Login

fj User Login - Windows Intemet Explorer

BBl cii https://oas5wright.edu/pls/PROD twbluwbis.P_WWWLogin « 4| 4| x [ Google
iy =

File Edit View Favorites Tools Help G..L'J ~

f:f *‘C‘ﬁ | 48 User Login | |

WINGS :
EXPR Ess Your Self-Service Command Center 1
HELP | EXIT
WINGS Express Hours Welcome to WINGS Express
WINGS Express is your self-service site for many of the University services
Monday thru Friday: that have been found on ROX for Students and Wright Online (WOL) for
7 a.m. - Midnight faculty and staff.
Saturday:
7am. - 7p.m. Logging into WINGS Express
Sunday: . To access WINGS Express you will need a University ID (UID) and PIN. The
Moon - Midnight UID is different from your CAMPUS account that you use to access
WINGS. To find your UID and PIN, you must first have a CAMPUS
username (e.g., w00labc) and password.
For Help, WINGS Resource
Center For assistance contact the CaTS Help Desk at (937) 775-4827, 1-888-
775-4827 or by email helpdesk@wright.edu.
uID
PIN:
[Login | | Forgot PIN? || Find UID?
MNote, before clicking on "Forgot PIN?", enter your University ID (UID).
. powsrad by
RELEASE: 8.2 SUNGARD' HIGHER EDUCATION
4 I »
/" Trusted sites | Protected Mode: Off o

§ 2 Windows E
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Labor Redistribution
Wings Express Login

ﬂ: User Login - Windows Internet Explorer

BBl <ii hitps://oass wright.edu/pls/PROD/twhlowbis.P_WWWLogin + 3 |4 | x [ soogle
= —

File Edit View Favorites Tools Help G..L'J ~

‘i‘.’.‘? 5’5? | 48 User Login | |

WINGS
EXPR Ess Your Self-Service Command Center 1
HELP | EXIT
WINGS Express Hours Welcome to WINGS Express
WINGS Express is your self-service site for many of the University services
Monday thru Friday: that have been found on ROX for Students and Wright Online (WOL) for
7 a.m. - Midnight faculty and staff.
Saturday:
7am. - 7p.m. Logging into WINGS Express
Sunday: L To access WINGS Express you will need a University ID (UID) and PIN. The
Noon - Midnight UID is different from your CAMPUS account that you use to access
WINGS. To find your UID and PIN, you must first have a CAMPUS
username (e.g., w001labc) and password.
For Help, WINGS Resource
Center For assistance contact the CaTS Help Desk at (937) 775-4827, 1-888-
775-4827 or by email helpdesk@wright.edu.
UID 12345678 .
prn: Type in UID & PIN
[Login] [ ForgotPN? || Find uD? |
Note, before clicking on "Forgot PIN?", enter your University ID (UID).
. powsrad by
RELEASE: 8.2 SUNGARD' HIGHER EDUCATION
L n »
/" Trusted sites | Protected Mode: Off ®100% -
U @
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RELEASE: 8.2

Labor Redistribution
Wings Express Main Screen

/2 Main Menu - Windows Internet Explorer

LN BN cii nitps://oass wright.edu/pls/PROD/twhkowbis.P_GenMenuTname=bmenu.P_MainMnugimsg=WELCOME + Welcome, +William+ C.+Poll = 2 | +3 | x [l Google 2 -

& 3

File Edit View Favorites Tools Help G..L'J ~

S 4l | 4 Main Menu | v B v = v 2k Page v ) Tools » -
WINGS

EXPRESS Your Self-Service Command Center q g |

sonal Information

Alumni and Friends ¥ Student and Financial Aid ¥ Employee ¥ Finance
Search

ACCESSIBILITY SITE MAP HELP EXIT
Main Menu

Welcome, William C. Polk, to WINGS Express! Last web access on Dec 10, 2009 at 10:04 am

# Always use the Exit link to logoff.
Personal Information

Student and Financial Aid

Update sddresses, contact infarmatian, change your PIN and security question, opt-in text message.

Admission Application Summary, Registration, Grades, Billing and Financial Aid
Employee

Finance

Click Employee link
Create or review financial documents, budget infarmation, approvals.

Time sheets, time off, benefits, leave orjob data, paystubs, W2 and T4 forms, W4 data.

powe

red by
SUNGARD' HIGHER EDUCATION

/" Trusted sites | Protected Mode: Off

{[E] Microsoft
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Labor Redistribution
Wings Express Employee tab

fj Employee - Windows Internet Explorer

N BN it hitps://0ass wright.edu/pls/PROD/twhkowbis.P_GenMenuTname=prenu.P_MainMnu ~ 4 44| % [f oogte 2 -
& 3
File Edit View Favorites Tools Help

W | 488 Employee

WINGS " '
EXPRESS Your Self-Service Command Center ﬁ g !

sonal Information

@ -
v B v = v 2k Page v ) Tools » -

Alumni and Friends ¥ Student and Financial Aid ¥ Employee ¥ Finance

Search

RETURN TO MENU SITE MAP HELP EXIT

Employee

&R Welcome to Emplayee Self Services. This is our initial release - additional On-Demand HR Services will quickly follow, e.g., Leave Balances, Benefits and Deductions,
Reguest Time Off, etc. Need more information on Employee Self Services?

Note, your current Pay Stubs can be found in the Pay Infermation service, while your past Pay Stubs (prior to Jan. 1, 2008) are still on Wright OnLine in the Pay
Advice service,
Time Sheet

Electronic Personnel Action Forms
Pay Information

Direct depasit allocation, earnings and deductions histary, ar psy stubs,
Tax Forms
w4 infarmation

Click Labor Redistribution link

Leave Balances

Effort Certification
Allows faculty and staff to certjj
Labor Redistribution
Allows administrative staff to creats and approve labor redistribution transactions,
RELEASE: 8.2

wn effort and administrative staff to review and certify effort for others,

powsrad by
SUNGARD' HIGHER EDUCATION

,r'y Trusted sites | Protected Mode: Off & 100%

{[E] Microsoft
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Labor Redistribution
Flex login

/= Effort Certification - Windows Intemet Explorer

- »
W winGs |féEf-fortCertification | | S v B v @& o~ [k Page v & Tools v

Sometimes you will get a second login
screen; click the Browser back button to

proceed. May take multiple tries.

Sign in to Banner Effort Certification

Please enter your Usar Mame and Password.

‘our sign in attempt was not successful, try again.
User Name: ||
Password:

Remember User Name?

Sign In

Banner Effort Certification (Version 1.0 Build: 1)

SUNGARD HIGHER EDUCATION
J’ Trusted sites | Protected Mode: Off #100% =

Done
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Labor Redistribution
Flex - Effort Certification

/= Effort Certification - Windows Internet Explorer

Kol = hitp://0as5 wiright.cdu 8880/ efc/efc-flex/indexhtmi jsessionid=826c422c72b38:003d1 c2ea84f 08566191 T142ck1 22 « | 42| x [ Google L -
File Edit View Favorites Tools Help % ~
— - »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution me
Certify My Effort ) Effort Report Actions o Refresh i More Actions =| 3¢
N = .
Review or Certify Reports

Proxy or Superuser

COA Period Co Report Period Start Date End Date Status Unlocked/Locked

Click Labor Redistribution tab

Open Items @
SUNGARD'HIGHER EDUCATION Banner Effart Certification (Version 1.0 Build: 1)
Done /" Trusted sites | Protected Mode: Off 100% =

—
{[E] Microsoft < ﬂ
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Labor Redistribution
Flex - Labor Redistribut

/= Effort Certification - Windows Internet Explorer
= | *1| X |l Google 2 -

LN BN = hitp://0as5 wright.cd 8889/ efc/efc-flex/indexhtml:jsessionid=826c422c22b98 20931 c2eaidf 085661917142 ch1 2a
File Edit View Favorites Tools Help @y~
S = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Parson Search ) Labor Redistribution Actions z Refresh 1 - %X
o— Person Search
Proxy or Superusef
C“ Advanced Search = Displaying 0 rows.
Search Tips
You can search using the default s=arch attribute displayed in the search field or you can select Advanced Search and add multiple search attributes to further refine your
search,
Your search will return the best results when you are more spedfic with your search aiteria using multiple search attributes.
b Advanced Search
An initiat ill have P Search opti
Open Items @
SUNGARD'HIGHER EDUCATION Banner Effart Certification (Version 1.0 Build: 1)
/" Trusted sites | Protected Mode: Off 100% =

Done
Oracls m Microsoft € ﬂ

10



12/18/2009

Labor Redistribution
Flex - Labor Redistribution

= | E [iw]

(@ Effort Certification - Windows Internet Explorer
@LJ - ‘g http://0as2 wright.edv:B389/ efc/efc-flex/index.html;jsessionid=826422522b87290d 5519949 €7 a0eb 64 b9095be592 '|"}‘ X

2 -

Live Search

File Edit View Favorites Tools Help

W I@ Effort Certification

far - v e v ;2 Page v (& Tools » ”

?Hep  ~

[

Sign Out

Effort Certification | | Labor Redistribution

Labor Redistribution Actions 2
Approvals > 2 Refresh =

Redistribution Approvals

Proxy or Superuser
_.
e
Displaying 0 rows

Q, Advanced Search

D Pay Year Fay ID Pay Number Sequence Action

Last Name First Name

An approver will not have Person Search

option

Open Items @

Banner Effort Certification (Version 1.0 Build: 1)

#100% -

SUNGARD HIGHER EDUCATION
[@ + Trusted sites | Protected Mode: Off

Dane

S

11
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Labor Redistribution
Person Search Main Screen

/> Effort Certification - Windows Intemnet Explorer =[x
e® http:/foas2 wright.edu:8889/ efc/efc flex/index html NS le F3
- P

ile iew avorites  Tools  Help qj
e [@EﬁortCertlﬁcatlon ] \ @ - - @ £ ;_liET ols =

? Help
Effort Certification | | Labor Redistribution
son Sea ) or Redist Ac Refr

Displaying 0 rows.
Click here t h by UID
ICK nere to searc ) .
ispla YET T e SESTCIT Ter oF Yo CaT Sereer AdVanced SEarc ST Sad Ml SEarciT STTomTes 1 TrTer TemT

BT youT

Click either place to use
Advanced Search options.

This window will display open records, but
— __~ you should have only one record open at a
/T time and should not use this function.

Banne Certification (Version 1.0 Build: 1)
J/ Trusted sites | Protected Mode: Off H100% -
12/18/2009




Labor Redistribution

Person S

/= Effort Certification - Windows Internet Explorer

%)
)

File Edit View Favorites Tools Help

& http//oas wright.edu:8889/ efc/efcflexfindexhtml

e [@Eﬁm Certification

Effort Certification

=

earch by UID

v | +3| X [l Google 2~

Labor Redistribution

Person Search

) Labor Redistribution Actions

@y~
- v = '@Page'-@Too\s'”

Approvals

Proxy or Superuser

Person Search

z Refresh

? Help
Sign Out

=

0742

Last Name

T
L .

Q) Advanced Search ~

First Name

Pay Year Pay ID Pay Number Seguence

Displaying 0 rows.
Disposition

Type in UID and hit enter or click arrow.

Open Items

O

SUNGARD HIGHER EDUCATION
Done

12/18/2009

Banner Effort Certification (Version 1.0 Build: 1)

f Trusted sites | Protected Mode: Off

F,100%

-

14
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Labor Redistribution
Person Search by UID

/= Effort Certification - Windows Internet Explorer

LN BN - hitp://0as2.wright.edu:8889 efc/efe-flex/indexhtml « | 42| x [l Google L -
File Edit View Favorites Tools Help & -
- . »
vy e [@ Effort Certification ] I o~ = = v |55 Page * i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search ) Labor Redistribution Actions z Refresh s - %
Aoprovals Person Sea
Proxy or Superuser
T Results show all payrolls for ID &
pay :
Q e e s Displaying 52 rows.
Last Name First Name jis) Pay Year Pay I Pay Number Sequence Disposition
Duck Daisy 00007426 2006 MO 1 0 70, Complete &
Duck Daisy 00007426 2006 Mo 2 0 70, Complete
Duck Dajsy. L0O00742E 005 O 0 20 Cample
Duck y . k 07426 2006 Mo 4 0 70, Comple )
.
Click-to sort by column header;
Duck Cafsy 00007426 2006 Mo 3 0 70, Comple =
Duck Dafsy D 0 -J-Jd ‘wot vV t I %0, [ﬂmpla%
raggnd; rop to resort columns.
Duck Dajsy 07595 006 MO L 70, Complet
Duck Dafsy 00007426 ﬂ]e If 3 0 70, Complef
-« Use.scroll.bar to see all pays. ...
Duck Dalsy 00007426 2005 MO 11 0 70, Complett
Duck Daisy 00007426 2006 Mo 12 0 70, Complete
Duck Daisy 00007426 2007 MO 1 0 70, Complete
e Duck Daisy 00007426 2007 Mo 1 1 70, Complete
Duck Daisy 00007426 2007 MO 2 0 70, Complete
Duck Daisy 00007426 2007 MO 3 0 70, Complete
Duck Daisy 00007426 2007 MO 4 0 70, Complete -
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done A «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Person Search Advanced Searc

/= Effort Certification - Windows Intenet Explorer

Kol = hitp://0as2 wiright.cdu:8880/efc/efc-flexfindexhtmi S D D -
File Edit View Favorites Tools Help @y~
e [@ Effort Certification ]_\ @ - - @; * |:2b Page = .9} Tools »

?Hp v

Effort Certification | | Labor Redistribution Sign Out

Labor Redistribution Actions v 5|
Person Search > Sici=h ~

Person Search

Approvals

Select Attribute |

After clicking Advanced Search click
dropdown arrow

@, Advanced Search =

Displaying 0 rows.

Search Tips

You can search using the default search attribute displayed in the search field or you can select Advanced Search and add multiple search attributes to further refine your

search.
Your search will return the best results when you are more spedfic with your search aiteria using multiple search attributes.

b Advanced Search

Open Items @J
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -

12/18/2009
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Labor Redistribution
Person Search Advanced Search

/= Effort Certification - Windows Internet Explorer

v | #3| X [l Google 2~

(N TN | nitp://oas wright.edu:8889/efc/efc flexfindexhtml
File Edit View Favorites Tools Help @y~
— - - »
vy e [@ Effort Certification ] I o~ = = v |55 Page * i) Tools =
?Hp v

Effort Certification | | Labor Redistribution Sign Out

Labor Redistribution Actions z Refresh wl »

Person Search )

Approvals

Proxy or Superuser

Select Attribute | =

==+ | Last name or UID are required fields

From Pay Number

From Pay Year
D

Last Mame -

Close

Q Advanced Search Displaying 0 rows.

Search Tips

You can search using the default search attribute displayed in the s=arch field or you can select Advanced Search and add multiple s=arch attributes to further refine your

search.
Your search will return the best results when you are more spedfic with your search aiteria using multiple search attributes.

b Advanced Search

Open Items

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Person Search Advanced Search

/= Effort Certification - Windows Internet Explorer

’(‘-\ - . & http://oas2 wright.edu:8889/ efc/efc-flex/index. html v |+ | X [f Google oy
File Edit View Favorites Tools Help € -
e [@Eﬁoﬂ: Certification ]_\ @ - - @; * |:2b Page = .9} Tools »
?Hp v
Effort Certification | | Labor Redistribution Sign Out
= e — — N =
Person Search ) Labor Redistribution Actions & Refresh 1 x
Aoprovals Person Search

Proxy or Superuser J l ~—

Last Mame ¥ | |Dude x
First Name w | |Daisy x

Type in attributes and click Go

Close Clear Go

@, Advanced Search = Displaying 0 rows.

Search Tips
You can search using the default search attribute displayed in the search field or you can select Advanced Search and add multiple search attributes to further refine your

search.
Your search will return the best results when you are more spedfic with your search aiteria using multiple search attributes.

b Advanced Search

O

Open Items

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Viewing Person Search Results

/= Effort Certification - Windows Internet Explorer

& | http:/foas2.wright.edu:8889/efc/efc-flex/indesx.html = | 41| X || Google 2
File Edit View Favorites Tools Help qj o
— »
vy e [@ Effort Certification ] I [ 5 * |:z Page = ) Tools =
PHp v
Effort Certification | | Labor Redistribution Sign Out
Person Search ) Labor Redistribution Actions z Refresh [ Open iy - 3
Approvals PeI'SOﬂ Se(]
Proxy or Superuser
Search Descriptions: Last Name = Duck, First Mame = Daisy x
C, Advanced Search = Displaying 52 rows
Last Name First Name jin] Pay Year Pay ID Pay Number Sequence Disposition
Dluck Daig: L00007426 00 M0 g 0 70, Complete .
Ducky Daisy LU00007426 2008 . MO . -] 1 70, Complete
.
Select pay to-view; disposition codes:  [u-.
Duck Daisy U00007426 2008 MO 11 1] 70, Complete
. . . .
47 — d t Lb- 4 et 2n tm-: b m tt dJ 70, Complete
Duck rq“‘; I s r IUI L DIME I 02' 10 n O H']S u 1 I e 0 70, Complete
48 — redistribution in progress .
20| p' g [} 70, Complete
Duck Daisy U00007426 2009 Mo a 70, Complete
0 — redistribution completed :
Duck Daisy U00007426 a 70, Complate
MQ f' J 0 70, Camplete
70 — redistribution fed.to finance. S
e — =] Duick Daisy LONNNTA26 1) It 0 70, Complete .
— Duck Daisy U00007426 2009 MO 10 0 70, Complete
Duck Daisy U00007426 2009 MO 11 o 70, Complete
[l
Find Replace
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done J’ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Viewing Person Search Results

/= Effort Certification - Windows Internet Explorer

LN BN - hitp://0as2.wright.edu:8889 efc/efe-flex/indexhtml « | 42| x [l Google L -
File Edit View Favorites Tools Help (Ej o
- — = »
vy e [@ Effort Certification ] I o~ = = v |55 Page * i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions A r ] - %
Person Search ) ar Istrioution 100 (7] Refresh - ODEI'V s
Aoprovals Person Sea
Proxy or Superuser
Search Descriptions: Last Name = Duck, First Mame = Daisy x
Q e e s Displaying 52 rows.
Last Name First Name jin] Pay Year Pay ID Pay Number Sequence Disposition
Luck. Laise 000034265, 00E. ial L vl O-Complate. -
Duck Daisy - u o 2008 o 70, Complete
Double click-to view in progress
Duck Daisy 00007426 2008 1] 70, Complete
Duck Daisy L00007426 2008 70, Complete
Duck Daisy U00007426 2009 70, Complete
Duck Daisy U00007426 2009 70, Complete
Duck Daisy L00007426 2009 70, Complete
Duck Daisy U00007426 2009 70, Complete
Duck Daisy U00007426 2009 70, Complete
Duck Daisy U00007426 2008 70, Complate
Duck Daisy U00007426 2008 70, Complete
Duck Daisy 00007426 2009 48, Pre-Approve Update
Open Items Duck Daisy 00007426 2009 Mo 9 0 70, Complete )
Duck Daisy U00007426 2009 MO 10 0 70, Complete
Duck Daisy U00007426 2009 MO 11 o 70, Complete
|l
Find Replace
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done f Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Viewing Redistribution in progress

/2 Effort Certification - Windows Internet Explorer

LN BN - hitp://0as2.wright.edu:8889 efc/efe-flex/indexhtml S 2 -
File Edit View Favorites Tools Help @
vy e [@Eﬂ‘ort Certification ]_I 3 v B v = v rPage v i Tooks v -
PHp v
Effort Certification | | Labor Redistribution

Person Search

Labor Redistribution Actions z Refresh il More Actions = 3 Close

| Daisy Duck.

Use

arrows to open or close these screens

Updated Distributions

01-Aug-2005
coa Index Fund Orgn Acoount Program Additional Components | Hours Percent Dispasitian
w 215220 190000 215220 611100 60005 3467 20 e AopmElLipCaTE
Status : Submitted
W 215250 180000 215250 611100 60005 138.66 B0 4200.2!

2009 MO B, Sequence 2
Initiator )
P8597884-00SALARY U Shift 1
Comments R —. Effective 01-Jul-200%
Current Distributions .
Routing Queus D IS p I ays
COoA Index Fund Orgn Account Program Additional Components | Hours Percent Amoun| H
multiple
W 215250 150000 215250 611100 60005 173.33 100
earnings
codes

¥ Pay Periods & Earn Codes

S

¥ Redistribution Details

2009 MO B, Seq

Hours : 173.33

o Originator may be incorrectly displayed T et e

SUNGARD HIGHER EDUCATION

P Proxy or Superuser

Banner Effort Certification (Version 1.0 Build: 1)

Done

J’ Trusted sites | Protected Mode: Off

12/18/2009

F100% -
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Labor Redistribution
Viewing Comments

/= Effort Certification - Windows Internet Explorer

LN BN = hitp:i/oas2 wright.edu:8889 cfc/efe-flex/indexhtml « | 42| x [ Google L -
File Edit View Favorites Tools Help (Ej o
- _ = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions Z Refresh 1 More Actions ~ 3 Close w Pay Periods & Earn Codes
H 2009 MO B, Sequence 2
N Daisy Duck ETTEmEryaR
Initiator
P557884-00SALARY U Shift 1
— Effective 01-Jul-200%
Comments
William Polk
Routing Queue Comments can be added here.
Pasted on December 13, 2009 at 02:34 PM
. .
Click to view comments .
w Redistribution Details
2009 MO B, Sequence 2
01-Aug-2009 - 31-Aug-2009
Dispasition :
48, Pre-Approve Update
Status : Submitted
Hours : 173.33
Amount @ $5,250.26
Percent : 100.00%
Open Items @J Originator : William Polk
Post Date :  01-Dec-2002
w Person Search
Daisy Duck
fldCapes, P Proxy or Superuser
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Viewing Routing queue

/= Effort Certification - Windows Internet Explorer

LN BN - hitp://0as2.wright.edu:8889 efc/efe-flex/indexhtml ~| 4| % [f Google

File Edit View Favorites Tools Help

— . >
vy e [@ Effort Certification ] I [ 5 * |:z Page = ) Tools =
PHp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions P Refresh ol More Actions ~ ¥ Close W Pay Periods & Earn Codes

9 MO Sequence 2

P8597884-00SALARY U Shift 1
Effective 01-Jul-2002

Initiator

Comments

2 S Click to view queue:
Displays queue member
name, source, sequence,

& Pending E-mail

roll, status and email link. |

Sequence 40.00  Approve

Routing Queue

versity Contraller

¥ Redistribution Details

A Pending E-mail

Caye Emore 2009 MO 8, Sequence 2
S D1-Aug-2008 - 31-Aug-2009

Group

Dispasition :

Sequence 40.00  Approve 48, Pre-Approve Update

A Pending E-mail Status : Submitted
Hours : 173.33
Jacgueline Rabinson Amount : 250.26

(o Percent : 00%
Open Items Sequence 40.00  Approve Originator : William Palk
& Pending E-mail Post Date : 01-Dec-2008

¥ Person Search
Daisy Duck

Add Member B Proxy or Superuser

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done /' Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Viewing Routing queue

/= Effort Certification - Windows Internet Explorer

LN BN - hitp://0as2.wright.edu:8889 efc/efe-flex/indexhtml ~| 4| % [f Google

File Edit View Favorites Tools Help

- »
vy e [@Eﬂ‘ort Certification ] I o~ = = v |55 Page * i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions P Refresh ol More Actions ~ ¥ Close W Pay Periods & Earn Codes

9 MO Sequence 2

Initiator
P8597884-00SALARY U Shift 1
Effective 01-Jul-200%
Comments
Sommer Todd
Routing Queue D Additional Universty Controller CI Q k t I d t
Sequence 25.00 Approve IC O C Ose a n re u rn
£\ Pending E-mail

to search results.

Additional University Controller

Sequence 30.00 FYT

& Pending E-mail

Sheri Coyle

Group 13

Sequence 40.00  Approve

Q Pending E-mail w Redistribution Details
2009 MO B, Sequence 2
Caye Bmore

01-Aug-2009 - 31-Aug-2009

For adding on-the-fly

48, Pre-Approve Update

A Pending E-mail Status : Submitted
m m Hours : 173.33
Jacqueline Robinson q u e u e e b e r- Amount : 250.26
Group Percent : 00%
Open Items Sequence 40.00  Approve Originator : William Palk
Fy a L Post Date :  01-Dec-2002
e & Pending E-mail
Daisy Duck
Add Member

P Proxy or Superuser

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done /' Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
iewing Completed Redistribution

,f‘ Effort Certification - Windows Internet Explorer

LN BN = nitp:/0as2 wright.ed 889/ efc/efc-flex/indexhtmljsessionid=826c4225226963d31 bad31 2648699 defiel ead 2151 cl « | 42| x [ Google L -
File Edit View Favorites Tools Help

@
— _ - »
e [@ Effort Certification ] \ - v i=h v |5 Page = () Tools +

PHp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions © Refresh More Actions ~ 3 Close W Pay Periods & Earn Codes
- 2009 MO B, Sequence 2 | w
. N Daisy Duck :
g ” 997884-00,SALARY U Shift 1
’-—i\‘_ = Effective 01-Jul-200%
Comments
Current Distributions r
Routing Queus
COA Index Fund Orgn Account Program Additional Companents | Hours Percent Amount
w 215220 150000 215220 611100 60005 34.67 20 1050.05
w 215250 150000 215250 611100 60005 138.66 BO 4200.21
>
. . . ¥ Redistribution Details
Refer to Cognos Labor Redistribution report R
2009 3, Sex -
. . . . 01-Aug-2009 -
that shows full redistribution details for Dipsttn
. 60, Finanoa
completed transactions. Sttus : Aoproved
Hours :
Amount :
Percent : 100.00%
Open Items ]
— ¥ Proxy or Superuser
w Person Search
Daisy Duck You are acting as a Superuser
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done f Trusted sites | Protected Mode: Off H100% -

05/26/2010
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Labor Redistribution in
Wings Express

Redistribution

Return to Menu




11/2/2010

Labor Redistribution
Making a Redistribution

/= Effort Certification - Windows Internet Explorer

LN BN = hitp:i/oas2 wright.edu:8889 cfc/efe-flex/indexhtml « | 42| x [ Google
File Edit View Favorites Tools Help
= _ »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions -, = ] R
Person Search ) or istribution Action. o Refresh open [T
approvals Person Search
Proxy or Superuser J l
MU
Search Descriptions: ID = uD0016521 x
(Di ition 70 only)
A 1 77
(| Advanced Search DisJaying 58 rows
Last Name First Name D Pay Year Pay ID Pay Number Sequence Disposition
Duck Donald U00016921 2008 MO 12 o 70, Complete *
Duck Donald U00016921 2008 s 2 o 70, Complete
Duck Donald UD0016921 2008 3 0 70, Complete
Duck Donald U00016921 2009 1 o 70, Complete
Duck Donald U00016921 2009 MO 2 1] 70, Complete
Duck Donald U00016921 2009 MO 3 1] 70, Complete
Duck Daonald U00016921 2009 MO 4 o 70, Complete
Duck Donald U00016921 2009 MO 5 1] 70, Complete
Duck Donald U00016921 2009 [\ MO B a 70, Complete
Duck Donald U00016921 2009 MO 7 1] 70, Complete
Duck Donald Li00016921 2009 MO B a 70, Complate
Duck Donald U00016921 2009 MO 9 o 70, Complete
Duck Donald U00016921 2009 MO 10 1] 70, Complete
Open Ttems Duck Donald U00016921 2009 MO 11 o 70, Complete .
Duck Donald U00016921 2009 s 2 0 70, Complete
Duck Donald U00016921 2009 s 3 o 70, Complete
. . . . . . . |
Choose Find Replace or double click highlighted distribution ——
Find Replace
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done 4" Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Find Replace

fj Effort Certification - Windows Internet Explorer ._us L=

Kol = | hitp://0a2 wright.cdu:8889/cfc/efc-flex/indexntml « | 42| x [ Google -

File Edit View Favorites Tools Help @

e [@Eﬁort Certification ]_\ & ~ & - @ ~ o Page ¥ f:} Tools v 7
?Hep

Use to make changes to FOAPAL

Find and Replace

con (== -] | all earnings codes. rengome: v

Find
Index Fund QOrgn Account Program

Additional Components: (A) Activity (L) Location (P) Project {C) Cost

Replace With

Index Fund QOrgn Account Program
Additional Components: (A) (L) Location (P) Project {C) Cost
Cancel Save
Done J/ Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Find Replace

/2 Effort Certification - Windows Internet Explorer

LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml « | 42| x [ Google L -
File Edit View Favorites Tools Help GAJ‘
— _ - »
e [@Eﬁoﬂ: Certification ] \ i » B ~ & v [=)Page > i Tools ~
PHp v
nd.and Replcce
I/
COA: | w v Posting Date: |Dec0l, 2009 1=
Find
Index Fund Account Program
242000 .. 190000 .. 242000 .. 614100 - 10005 —
Additional Components: (A) Activity (L) Location (P) Project {C) Cost
Replace With
Index Fund QOrgn Account Program
242002 . 190000 . 242002 . 614100 . 10005 .
Additional Components: (A) Activity (L) Location (P) Project (C) Cost
. s s .
Click Save. |—=> =
Done f Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Find Replace

You will get a confirmation screen
for a successful redistribution.

Warning

Click OK to view redistribution
before completing.

/" Trusted sites | Protected Mode: Off

30



12/18/2009

Labor Redistribution
Applying a Redistribution

/= Effort Certification - Windows Internet Explorer

%)
]

@ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html - [ +4 | K [l Google

File Edit View Favorites Tools Help

— — »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions z Refresh 1 More Actions ~ 3 Close

W Pay Periods & Earn Codes

Initiator )
X,999691-00,912 Shift 1
Effective 01-Jan-2009
Comments
- o 591-00,HOLIDAY Shift 1
Current Disfributions i ve 01-Jan-2003
Routing Queus
X,995691-00,SALARY Shift 1
COA Index Fund Orgn Account Program Additional Companents | Hours Percent Amount Effective 01-Jan-2009
w 242000 150000 242000 614100 10005 1 100 3777.42

¥ Redistribution Details

Updated Distributions 2009 MO 5, Sequence 0 :

01-May-2009 - 31-May-2009
Dispasition :

w 242002 190000 242002 614100 10005 1 100 3777.42 70, Complete

Status

Hours : 1.00

Click Apply or Delete Updates to S

Originator : William Polk

~ Person Search sta rt ove r‘ Post Date : 29-May-2008

Donald Duck
Delete Updates Apply

COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount

Open Items

P Proxy or Superuser

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Submitting a Redistribution

/= Effort Certification - Windows Internet Explorer

LN BN = hitp:i/oas2 wright.edu:8889 cfc/efe-flex/indexhtml <[4 |l Googte
File Edit View Favorites Tools Help
B e »
e [@ Effort Certification ] \ IR SR * |:z Page = ) Tools =
PHp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions z Refresh 1 More Actions ~ 3 Close

W Pay Periods & Earn Codes

Add Comment

Initiator )
P,5996591-00,912 Shift 1
Effective 01-Jan-2009
Comments
P . 591-00,HOLIDAY Shift 1
Current Disfributions i ve 01-Jan-2003
Routing Queus
P,995691-00,SALARY Shift 1
COA Index Fund Orgn Account Program Additional Companents | Hours Percent Amount Effective 01-Jan-2009
w 242000 150000 242000 614100 10005, 1 100 3777.42

Click More Actions to add comments

¥ Redistribution Details

Upddted Disfributions 2009 MO 5, Sequence 2

01-May-2009 - 31-May-2009

Dispasition :

47, Pre-Balance Update

Status : Started

Hours : 1.00

. .

Click Submit to complete S,
Percent : 100.00%

Originator : William Polk

= pen s or Erase to start over e e

Donald Duck

COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount

w 242002 190000 242002 614100 10005 1 100 377742

Open Items

e SR P Proxy or Superuser
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Redistribution Submitted

/= Effort Certification - Windows Internet Explorer

& http//oas wright.edu:8889/ efc/efcflexfindexhtml

%)
)

- | 43| x [l Google

File Edit View Favorites Tools Help

— — = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions z Refresh 1 More Actions ~ 3 Close

W Pay Periods & Earn Codes

Initiator )
P,5996591-00,912 Shift 1
Effective 01-Jan-2009
Comments
- o 591-00,HOLIDAY Shift 1
Current Distributions ve 01-1an-2009
Routing Queus
P,995691-00,SALARY Shift 1
COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount Effective 01-Jan-2009
w 242000 150000 242000 614100 10005 1 100 3777.42

¥ Redistribution Details

Updated Disfributions 2009 MO 5

01-May:
Dispasition :

w 242002 190000 242002 614100 10005 1 100 3777.42 =), & Pre-Approve Update

| status: submitted

Hours : 1.00

. oy . .

Disposition is now 48 S,
p Percent : 100.00%

Originator : William Polk

Post Date : 01-Dec-2009

Sequence 2
31-May-2009

COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount

Open Items

~ Person Search
Donald Duck

P Proxy or Superuser

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Redistribution Submitted

/= Effort Certification - Windows Internet Explorer

LN TN & | tiip://oas? wright.cdu:8889/efc/efc flexfindexhtml +[ 44| x [ Google
File Edit View Favorites Tools Help
= — = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions z Refresh 1 More Actions ~ 3 Close T P e T e T e
Initiator
P,5996591-00,912 Shift 1
Effective 01-Jan-2009
Comments
Kewi 501-00,HOLIDAY Shift 1
ve 01-Jan-200%
Routing Queue »  Additional Raj Sain College of Business R t Q t d
Sopence 2200 Aprove outing queue createa. PASOEL-00 SALARY Shif 1
a Effective 01-Jan-2009
£y Pending E-mail
Sheri Coyle
Group
Sequence 40.00  Approve
& Pending E-mail
Caye Bmare
Graup 13
Sequence 40.00  Approve
f_‘, Pending E-mail w Redistribution Details
P ine Robi 2009 MO 5, Sequence 2 a3
_acque e fossen 01-May 31-May-2009
g Dispasitian :
Sequence 40.00  Approve 48, Pre-Approve Update
& Pending E-mail Statues : Subsitiod
Hours : 1.00
Amount @ $3,777.42
Percent : 100.00% [~]
Open Items
¥ Proxy or Superuser
w Person Search
Donald Duck You are acting as a Superuser
Add Member
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Standard Redistribution Method

/= Effort Certification - Windows Internet Explorer

LN BN - hitp://0as2.wright.edu:8889 efc/efe-flex/indexhtml « | 42| x [l Google L -
File Edit View Favorites Tools Help qj o
— — »
vy e [@ Effort Certification ] I 3 v B v = v rPage v i Tooks v
PHp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions P Refresh ol More Actions ~ ¥ Close W Pay Periods & Earn Codes
S 2009 MO Sequence 0
Donald Duck -
Initiator ) g =
999651-00,912 Shift 1 Effective
- " 01-Jan-2009
amments
- . 5595651-00,SALARY Shift 1
S Current Distributions & P
uting Queue
COoA Index Fund Orgn Account Program Additional Components | Hours Percent Amoun
W 242000 150000 242000 614100 10005 173.33 100 1133247

Choose

Click pencil icon to edit distribution. ea;nings
coae

>

¥ Redistribution Details
2009 MO 6, Sequence 0 : a3
01-Jun-2009 - 30-Jun-2008
Dispasition :
70, Complete
Status
Hours :
Amount :
Percent : 100.00%

Open Items
¥ Proxy or Superuser

w Person Search

Donald Duck You are acting as a Superuser
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done q” Trusted sites | Protected Mode: Off H100% -

12/18/2009
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12/18/2009

Labor Redistribution
Update Distributions Screen

fj Effort Certification - Windows Internet Explorer ._us L=

Kol = | hitp://0a2 wright.cdu:8889/cfc/efc-flex/indexntml « | 42| x [ Google -

File Edit View Favorites Tools Help @

e [@Eﬁort Certification ]_\ & ~ & - @ ~ o Page ¥ f:} Tools v 7
?Hep

pdate Disiributions

CoA: W Pasting Date Change All

Index Fund Account Program Hours Percent Amount

-

242000 190000 614100 10005 173.33 100 11332.27 |

Choose Posting Date Click to change all
earnings

Current Summary: Hours: 173.33 Updated: 173.33 100% $11332.27
Amount: $11,332.27

Percent: 100%

Cancel Round Add Line Save

Done J// Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer

LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml « | 42| x [ Google -
File Edit View Favorites Tools Help GAJ‘
— — - »
e [@Eﬁort(ertlﬁcatlon ] \ v B v = v 2k Page v ) Tools »
PHp v
pdate Distributions
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount
b 242000 120000 242000 614100 10005 173.33 100 1133227 | X
™ e " wen e e 0 0 0 X
(A) (L) Location (P} Project (C) Cost
wes wen wes e
Click Add Line to split distributi
IC Ine to SPIIt distripution.
Current Summary: Hours: 173.33 Updated: 100% $11,332.27
Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer

@ - Ll & http://oas2. wright.edu:8889/efc/efc-flewindex.html

File Edit View Favorites Tools Help

— — - »
o d | fort Centfication = B - B - & - [5rage - G Took -
PHp v
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount

b 242000 120000 242000 614100 10005 173.33 100 11332.27 |
™ |e674 e " wen e e 0 0 [IES

667402

(L) Location (P} Projec

667407

667409 wes wen wes e

B67411

667414

ing in index cod

o Start typing in index code...
Current Summary: Hours: 173.33 Updated: 100% $11332.27

Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Update Distributions Screen

,f‘ Effort Certification - Windows Internet Explorer

Ll & http:/foas2 wright.edu:8889/ efc/efc-flex/index.html = | 41| X [ Google L2 -
File Edit View Favorites Tools Help Gj
— — - »
e [@ Effort Certification ] \ i » B ~ & v [=)Page > i Tools ~
PHp v
lect drop d I
...0r select drop down list
o
pdcie D pDUTIO
Posting Date  |Dec 01, 2 ) Change All
Index Fund Percent Amount
242000 oo
k242000 100 =
™ e a o] |
(L) Locatiol Code & | Title
e 260026 Cost Share on 667418 ADVAMNCE
667411 Production Rates of Thermal-Enar
667414 Business First Program
667415 Academic Admin Units Primary Car
667416 Derm Clinical Research Fellowship
667418 Footsteps of Katharine ht -1
Current Summary: Hours 1009
el Cancel Select
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -

12/18/2009



12/18/2009

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer

N TN & | htip://oas? wright.edu:8889/efc/efc flexfindexhtml

File Edit View Favorites Tools Help

e [@Eﬁm Certification

=

B v B v & v [rPage v T Tooks v

PHp v
pdate Distributions
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount
b 242000 120000 242000 614100 10005 173.33 100 11332.27
I 667414 s 667414 wes| (240000 o ] . 30070 . 1] 1] 0
(A) (L) Location (P} Project (C) Cost
wes wen wes e
Hit ent tab and then fill i t cod
Current Summary: Hours: 173.33 Updated: 100% $11332.27
Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -
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Labor Redistr
Update Distributi

/2 Effort Certification - Windows Internet Explorer

LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml

ibution
ons Screen

File Edit View Favorites Tools Help

5

— _ . »
ﬁ ke [@Eﬁort Certification ] \ f‘?T SO S R l-_-_}’Page > ¢ Tools v
PHp v
pdate Distributions
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount
b 242000 120000 242000 614100 10005 173.33 100 11332.27 |
I 667414 s 667414 wes| (240000 . 614100 . 30070 . 1] 20, of |
(L) Location (P) Project (C) Cost
.
FOAPAL can be split by Hours, Pct or Amount;
Multiple lines can be added.
Current Summary: Hours: 173.33 Updated: 173.33 100% $11332.27
Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -

12/18/2009
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12/18/2009

Labor Redistribution
Update Distributions Screen

,f,": Effort Certification - Windows Internet Explorer
LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml « | 42| x [ Google L -
File Edit View Favorites Tools Help GAJ‘
— - »
e [@Eﬁort Certification ] \ [ B - = v =k Page v i Tools ~
PHp v
Click drop d to edit original distributi
IC rop aown arrow to edit original aistripution.
Posting Date  |Dec 01, 2009 ] Change All
N Index Fund Organization Account Program Hours Percent Amount
I 242000 . 150000 ses| (242000 . 614100 . 10005 . 73.33 100] 113 P
(L) Location (P) Project ({C) Cost
wes wes wes wee
™ 667414 s 667414 wes| (240000 . 614100 . . 34.67 20 2266.45 | &K
(L) Location (P} Projec {C) Cost
wes wes wes wee
Current Summary: Hours: 173.33 Updated: 208 120% $13,598.72
Amount: $11,332.27
Percent: 100%
Cancel Round Add Line Save

HI100% -

,f'° Trusted sites | Protected Mode: Off

Done
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12/18/2009

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer
@ - @ http:/foas2. wright.edu:8889/efc/efc-flew/index.html

File Edit View Favorites Tools Help

e [@Eﬁm Certification

) >
* |:z Page = ) Tools =

= R

PHp v
.
Select Hrs, Pct or Amt and click Round button.
Curren
Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours
™ 242000 . 150000 wes| (242000 . 614100 . 10005 . 138.66 P
(A) Activity (L) Location (P) Project
. . . .
™ 667414 s 667414 wes| (240000 . 614100 . 30070 s 34.67 P
(A) Activity (L) Location (P) Project (C) Cost
. . . .
Current Summary: Hours: 173.33 Updated:
Amount: $11,332.27
Cancel Round Add Line Save
Done f Trusted sites | Protected Mode: Off H100% -
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05/26/2010

Labor Redistribution
Update Distributions Screen

/2 Effort Certification - Windows Internet Explorer

LN BN = nitp0as2 wright.ed 889/ efc/efc-flex/indexhtml

v | 43| x [l Google o~
File Edit View Favorites Tools Help GAJ‘
ﬁ ke [@Eﬁort Certification ]_\ f‘?T &8 - m v l-_-_}’Page > ¢ Tools v =
PHp v
|pdate Distributions
CoA: W Posting Date  |Dec 01, 2009 ] Change All
Index Fund Organization Account Program Hours Percent Amount
™ 242000 . 150000 242000 . 614100 10005 . 138.66 80 9065.82| | &K
(A (L) Location (P) Project i) Cost
™ 667414 s 667414 240000 . 614100 . 30070 . 34.67 20 2266.45 | &K
{A) Activity (L) Location (P) Project {C) Cost
Current Summary: Hours: 173.33 Updated: 173.33 100 $11,332.27
. o Amount: £119332.27
Visually confirm.that Current
Summary matches Updated /m/sﬂ
1 3 1 L L1 D). 3 1
LOLUdIS TOT TT10OUrS, rerCerit drid
Amount. Click Save to continue.
Done ,f'° Trusted sites | Protected Mode: Off #,100% -
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12/18/2009

Labor Redistribution
Applying and Submitting

/= Effort Certification - Windows Internet Explorer

LN TN & | tiip://oas? wright.cdu:8889/efc/efc flexfindexhtml <[4 |l Googte
File Edit View Favorites Tools Help
_— _ »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Person Search Labor Redistribution Actions © Refresh 1 More Actions ~ 3 Close W Pay Periods & Earn Codes

Initiator )
01-Jan-2009
Comments
P . X,995651-00,SALARY Shift 1

Current Distributions & e
Routing Queus

COA Index Fund Orgn Account Program Additional Companents | Hours Percent Amount

W 242000 150000 242000 614100 10005 173.33 100 11332.27

Follow previous steps for applying
and submitting redistribution

¥ Redistribution Details
Updated Distributions

P 2009 MO 6, Sequence 0 : a3
01-Jun-2009 - 30-Jun-2008
COA Index Fund Orgn Account Program Additional Components | Hours Percent Amount Dispasition :

w 242000 190000 242000 614100 10005 138.66 80 9065.82 70, Complete

Status

Hours : 173.33
Amount @ $11,332.27
Percent : 100.00% [~]

w 667414 667414 240000 614100 30070 34.67 20 2266.45

Open Items

¥ Proxy or Superuser
w Person Search

¥ cting as a 5 =
Donald Duck You are acting as a Superuser

Delete Updates Apply

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Posting Date

e Keep at default date unless at fiscal year end
e At fiscal year end follow published instructions

Current Summary: Hours: 173.33 Updated: 17333

11/2/2010 46



Labor Redistribution in
Wings Express

Return to Menu




12/18/2009

Labor Redistribution
Redistribution Approval

/= Effort Certification - Windows Internet Explorer
’(‘-\ - & http://oas2 wright.edu:8880/ efc/efc-flex/index. html;jsessionid=826c422522b9da59 33 c4 <014 cafdd08 79321 230421 | 5| x

=5
culture works dayton chio 2009 2=

File Edit View Favorites Tools Help

@y~

>
* |:z Page = ) Tools =

e [@ Effort Certification ] \ & - - @
PHp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions % Refresh i - X

Person Search
Approvals )

Proxy or Superuser

| Redisfribufion Approvals

O

Open Items

SUNGARD HIGHER EDUCATION

R
| EEEE E2

C‘\ LGSt SR R Displaying 4 rows.
Last Name First Name D Pay Year Pay ID Pay Mumber Sequence Action
Bunny Bugs UD0530082 2009 MO 6 2 FYI
Dudk Donald 00016921 2009 MO 8 2 Approve
Duck Danald 00016921 2009 MO 7 2 Approve
Mouse Minnie U00015234 2009 MO 6 2 Approve

This screen will show redistribution approvals
pending in your queue, whether you are next
approver or not.

Banner Effort Certification (Version 1.0 Build: 1)

Done

«/ Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Email notification

Labor Redistribution Notification - Message (HTML)

-
Message Developer Adobe PDF

D KD G D e ¥ B
et Send to

Block g Follow Mark as

J

Reply Reply Forward  Delete Moveto Create Other
to All Folder= Rule Actions=  Sender Up~ Unread || Wi Select~ OneMote
Respond Actions Junk E-mail T Options ] Find CneMote
Labor Redistribution
Sent: Mon 12/14/2009 9:34 PM

Banner Workflow - Do not reply [nobody@wright.edu]

From:
To: steve. knapp@wright.edu; wiliam.polk@wright.edu
Co
Subject: Labor Redistribution Motification
-

Labor Redistribution is pending APPROVAL for
T00016921 2009-MO-4-2

Initiated by 7 7

e You will receive an email notification when a
redistribution is ready for your approval. The
initiator will be specified in the email.

49



12/18/2009

Labor Redistribution
Redistribution Approval

/= Effort Certification - Windows Internet Explorer

‘1—‘\ - & | http://oas2.wright.edu:8889/efc/efc-flex/index.html;jsessionid=826c422522b9da59c33c4 <014 cafdd0B 79321 2294 a1 - [ +# [ X [ll culture works dayton ohio 2009 L2 -
File Edit View Favorites Tools Help @y~
S = »
vy e [@Eﬂ‘ort Certification ] I o~ = = v |55 Page * i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions Refresh s - %

Person Search

Approvals > ' Redisfribution Apprevals

e
[ — £

Q Advanced Search

Proxy or Superuser

Displaying 4 rows.

Last Name First Name 1D Pay Year Pay ID Pay Number Sequence Action
Bunny Bugs U00530082 2009 MO ] 2 FYI
Dudk Donald U00016521 2009 MO 8 2 Approve
Duck Daonald 00016921 2009 MO 7 2 Approve
Mouse Minnie L00015234 2008 MO 6 Approve

Refresh button will clear Type of action to take:
qgueue; Browser refresh or Approve — controls queue:
log out/in to repopulate approve or return

FYl — Acknowledge only:
won’t hold up queue

Open Items @
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Redistribution Approval

/= Effort Certification - Windows Internet Explorer

X BN = | hitp:/roas? wright.edu:8889/efc/efc-flexfindex htmljsessionid=826¢422522b3d259 c33c4 c014cafdd0879321 22941 = | 44| % [ll culture works dayton ohic 2009 B
File Edit View Favorites Tools Help € -
e [@Eﬁoﬂ: Certification ]_\ @ - - @; * |:2b Page = .9} Tools »
?Hp v
Effort Certification | | Labor Redistribution Sign Out
= e — -~ ) =
Person Search Labor Redistribution Actions o Refresh 5 Os 1 o
Approvals o Redistribution Approvals

Proxy or Superuser -
Q) Advanced Search ~

Displaying 5 rows.

Last Name First Name 1D Pay YNar Fay ID Pay Number Sequence Action
Bunny Bugs UD0530082 2009 MO 6 2 FYI
Duck Donald U00016521 2009 MO 7 2 Approve
Dudk Danald 00016921 2009 MO B 2 Approve
Mouse Minnie U00015234 2009 MO 6 2 Approve

Select item to approve and double click item or click Open

Open Items

O

SUNGARD HIGHER EDUCATION

Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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12/18/2009

Labor Redistribution
Redistribution Approval

/= Effort Certification - Windows Internet Explorer

X BN = | hitp:/roas? wright.edu:8889/efc/efc-flexfindex htmljsessionid=826¢422522b3d259 c33c4 c014cafdd0879321 22941 v | 43| x [ll cutture works dayton ohio 2000 2 =
File Edit View Favorites Tools Help (Ej o
— — »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Radistribution Approvals Labor Redistribution Actions o Refresh 1 More Actions ~ 3 Close ¥ Pay Period & Earn Codes
, Sequence 2
bt Donald Duck S
Redistribution )
999651-00, DEF Shift 1,
e —. Effective 01-Jyl-200%
Comments
Current Disfributions
Routing Queu
COA Index Fund Orgn Account | Program Additional Components Hours Percent | Amount
w 242000 180000 242000 614100 10005 1 100% 11332.27 V i e by
>
& Routing S S—
Updated Distributions
q u e u e 2009 MO 7, Sequence 2
COA Index Fund Orgn Account | Program | Additional Components Hours Percent | Amount 01-Jul-2008 - 31-Jul-2009
Dispasition :
w 242000 190000 242000 614100 10005 0.75 75% 8499.2 48, Pre-Approve Update
551122 551122 211170 614100 80005 0.25 25%  2833.07 Statu=ERSUbmrte
Hours: 1.00
Amount : $11,332.27
Percent : 100.00%
Open Items @J h k ' d S| Originator = William Polk
C ec pOStI ng ate “1| Post Date : 01-Dec-2009
w Approvals
Donald Duck
Approve or Returnonly > cnecman | o
P Proxy or Superuser

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -

52



12/18/2009

Labor Redistribution
Redistribution FYI

/= Effort Certification - Windows Internet Explorer

®
»

@ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html;jsessionid=826c422522b9da59 ¢33 c4 c014 cafdd0B8 79321 2a94al MBARS

File Edit View Favorites Tools

Help

e [@Eﬁm Certification

=

@y~
- v = '@Page'@}Too\s'”

Effort Certification = | Labor Redistribution

Sign Out

? Help

SUNGARD HIGHER EDUCATION

Radistribution Approvals Labor Redistribution Actions o Refresh 1 More Actions ~ 3 Close ¥ Pay Period & Earn Codes
S 2
BU s BUﬂn , Sequence
Redistribution > g y
G99956-00, GTA Shift 1,
Effective 01-Sep-2008
Comments
Current Disfributions
Routing Queu
COA Index Fund Orgn Account | Program Additional Components Hours Percent | Amount
w 262802 180000 262802 615400 10005 80 100% 1368.36 V i eW by
>
& Routing + Reitibution Daas
Updated Distributions
q u e u e 2009 MO 6, Seguence 2
COA Index Fund Orgn Account | Program | Additional Components Hours Percent | Amount 01-Jun-2009 - 30-Jun-200%
Dispasition :
w 262802 190000 262802 615400 10005 68 BS%  1163.11 48, Pre-Approve Update
w 262800 190000 262800 615400 10005 12 15% 20525 SIRlr33 Erul
Hours : 80.00
Amount : $1,368.36
Percent : 100.00%
Open Items @J Ch k ' d S| Originator = William Polk
ec pOStI ng ate “1| Post Date : 01-Dec-2009
w Approvals
Bugs Bunny
Acknowledge only —> po—
P Proxy or Superuser

Banner Effort Certification (Version 1.0 Build: 1)

Done

«/ Trusted sites | Protected Mode: Off #,100%
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Labor Redistribution
Approve as Proxy

/= Effort Certification - Windows Internet Explorer

@ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html;jsessionid=826c422522b9da59 ¢33 c4 c014 cafdd0B8 79321 2a94al - [ +4 | K [ll culture works dayton ohio 2009 L -
File Edit View Favorites Tools Help € -
- _ = »
e [@ Effort Certification ] \ v B v = v 2k Page v ) Tools »
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions z Refresh - 3
Persan Search —
Appravals Proxy or Superuser
Proxy or Superuser D —

Superuser

|:| Act as a Labar Redistribution Superuser

Proxy

Act as Praxy Far:

Self, W102WCP %_
Select proxy to act for
Sommer Todd, WOOBSLT
Update Proxy
Person Name Remove
Open Items @
Add Proxy Save
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done f Trusted sites | Protected Mode: Off

F100% -
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Labor Redistribution

Approve as Proxy

@ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html;jsessionid=826c422522b9da59 ¢33 c4 c014 cafdd0B8 79321 2a94al - [ +4 | K [ll culture works dayton ohio 2009 L -

File Edit View Favorites Tools Help € -
— — = 2
e [@ Effort Certification ] \ v B v = v 2k Page v ) Tools »
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions z Refresh - 3

Person Search —

Appravals Proxy or Superuser

Proxy or Superuser D —

Superuser

Proxy

Act as Proxy Far: | Sommer Todd

Proxy selected
Update Proxy

Person Name

Remove
Open Items @
Add Proxy Save
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Approve as Proxy

/= Effort Certification - Windows Internet Explorer

"(‘-\ - . @ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html;jsessionid=826c422522b9da59 ¢33 c4 c014 cafdd0B8 79321 2a94al - [ +4 [ X [l culture works dayton ohio 2009 PR
File Edit View Favorites Tools Help @y~
S = = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out

Labor Redistribution Actions z Refresh -
Person Search B

o Redistribution Approvals

Approvals

R
Ca— £

Q) Advanced Search ~

Proxy or Superuser
Displaying 1 row.
Last Name First Name D Pay Year Pay ID Pay Mumber Sequence Action

Princess U00564970 2009 BW 20 2 Approve

Click approvals link to see pending approvals for
person your are acting as proxy for. You will not
receive email notifications from the system as a
proxy approver.

Open Items @J
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Approve as Proxy

{2 Effort Certification - Windows Internet Explorer

' el @ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html;jsessionid=826c422522b9da59 ¢33 c4 c014 cafdd0B8 79321 2a94al - [ +4 | K [ll culture works dayton ohio 2009
File Edit View Favorites Tools Help
— — = »
e [@Eﬁort(:ertlﬁcatlon ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out

Labor Redistribution Actions z Refresh |25 Open T
Person Search B

Approvals o Redistribution Approvals

Proxy or Superuser -
Q) Advanced Search ~

Displaying 1 row.

Last Name First Name D Pay YeX Pay ID Pay Mumber Sequence Action

Leia Princess U00564970 2009 BW 20 2 Approve

Select item to approve and double click item or click Open

Open Items @J
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Approve as Proxy

/= Effort Certification - Windows Internet Explorer

P
e http://oas2 wright.edu:B889/efc/efc-flex/index.html;jsessionid=826c422522b9da59 c33c4 014 caf9d0B 79321 2a94al - [ +4 | K [ll culture works dayton ohio 2009
P iy
File Edit View Favorites Tools Help
— — = »
e [@ Effort Certification ] \ @ - v @ v |:os Page = ; Tools v
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Radistribution Approvals Labor Redistribution Actions o Refresh 1 More Actions ~ 3 Close ¥ Pay Period & Earn Codes
Princess Leia 3 BW 20, Sequence 2
Redistribution >
599798-00, S5TU REG Shift 1,
. . Effective 22-Aug-2009
omments
Current Disfributions
Routing Queus
COA Index Fund Orgn Account | Program | Additional Components Hours Percent | Amount
w 215250 180000 215250 616100 60005 3 100% 2418
>
* Redistribution Details
Updated Distributions
2009 BW 20, Seguence 2 : -
COA Index Fund Orgn Account | Program | Additional Components Hours Percent | Amount 05-Sep-2003 - 18-Sep-2009
Dispasition :
w 215220 190000 215220 616100 60005 7.75 25% 60.45 48, Pre-Approve Update
w 215250 190000 215250 616100 60005 23.25 75% 18135 Statu=ESUmrees
Hours : 31.00

Amount : $241.80

Displays who your are acting as proxy for Percant :_100.00%

* Proxy or Superuser

Open Items

w Approvals

Princess Leia .
You are acting as Sommer Todd

Return for Correction Approve

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Approve as Proxy

/= Effort Certification - Windows Internet Explorer

2
- - . & http://oas2 wright.edu:8889/ efc/efc-flex/index. html;jsessionid=826c422522h9da59 c33cd <014 cafdd0B c79321 2204 a1 - [ +4 | K [ll culture works dayton ohio 2009
File Edit View Favorites Tools Help
— — = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Radistribution Approvals Labor Redistribution Actions o Refresh 1 More Actions ~ 3 Close ¥ Pay Period & Earn Codes
Princess Leia =" 3 BW 20, Sequence 2
Redistribution > :
599798-00, S5TU REG Shift 1,
Effective 22-Aug-2009
Comments
Current Disfributions
Routing Queus
COA Index Fund Orgn Account | Program | Additional Components Hours Percent | Amount
w 215250 180000 215250 616100 60005 3 100% 2418
>
.y . * Redistribution Details
Updated Distributions
2009 BW 20, Seguence 2 : -
COA Index Fund Orgn Account | Program | Additional Components Hours Percent | Amount 05-Sep-2003 - 18-Sep-2009
Dispasition :
w 215220 120000 215220 616100 60005 775 25% 60.45 48, Pre-Approve Update
w 215250 190000 215250 616100 60005 23.25 75% 18135 Statu=ESUmrees
Hours : 31.00
Amount : $241.80
Percent : 100.00%
Open Items
* Proxy or Superuser
w Approvals
Princess Leia
You are acting as Sommer Todd
Approve or Return Retur or Comecion | | approve
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Approve as Proxy

/= Effort Certification - Windows Internet Explorer

P
- - . & http://oas2 wright.edu:8889/ efc/efc-flex/index. html;jsessionid=826c422522h9da59 c33cd <014 cafdd0B c79321 2204 a1 - [ +4 | K [ll culture works dayton ohio 2009
File Edit View Favorites Tools Help
— — = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Radistribution Approvals Labor Redistribution Actions o Refresh 1 More Actions ~ 3 Close ¥ Pay Period & Earn Codes
Princess Leia =" 3 BW 20, Sequence 2
Redistribution > :
599798-00, S5TU REG Shift 1,
Effective 22-Aug-2009
Comments
Current Disfributions
Routing Queus
COA Index Fund Orgn Account | Program | Additional Components Hourg Percent | Amount
w 215250 180000 215250 616100 60005 3 100% 2418
>
.y . * Redistribution Details
Updated Distributions
2009 BW 20, Seguence 2 : -
COA Index Fund Orgn Account | Program | Additional Components Hours Percent | Amount 05-Sep-2003 - 18-Sep-2009
Dispasition :
w 215220 120000 215220 616100 60005 775 25% 60.45 48, Pre-Approve Update
w 215250 190000 215250 616100 60005 23.25 75% 18135 Statu=ESUmrees
Hours : 31.00
Amount : $241.80
Percent : 100.00%
Open Items
* Proxy or Superuser
w Approvals
Princess Leia
You are acting as Sommer Todd
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done f Trusted sites | Protected Mode: Off H100% -

60



12/18/2009

Labor Redistribution
Approve as Proxy

{2 Effort Certification - Windows Internet Explorer

' - . & http://oas2 wright.edu:8889/ efc/efc-flex/index. html;jsessionid=826c422522h9da59 c33cd <014 cafdd0B c79321 2204 a1 - [ +4 | K [ll culture works dayton ohio 2009
File Edit View Favorites Tools Help
— — = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions z Refresh 1 - %X

Person Search

Approvals o Redistribution Approvals

et )
P —

Q) Advanced Search ~

Proxy or Superuser

Displaying 1 row.

Last Name First Name D Pay Year Pay ID Pay Mumber Sequence Action

Proxy approval is gone from the Approval queue

Open Items @J
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -
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@ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html;jsessionid=826c422522b9da59 ¢33 c4 c014 cafdd0B8 79321 2a94al

Labor Redistribution
Approve as Proxy

/= Effort Certification - Windows Internet Explorer

File Edit View Favorites

Help

e [@Eﬁm Certification

=

- v = '@Page'-@Too\s'”

Effort Certification

Person Search

Labor Redistribution

Sign Out

? Help

=

Initiator

Comments

Routing Queue

Open Items

~ Person Search

Princess Leia

SUNGARD HIGHER EDUCATION

Labor Redistribution Actions

Princess Leia

Sommer Todd
Additional University Controller

Sequence 25.00  Approve

z Refresh 1

" Posted on December 14, 2009 at 10:45 PM by William Palk

P. Uliman

Additional University Contraller
Sequence 30.00 FYT

£ Pending E-mail

Sheri Cayle

Group

Sequence 40.00  Approve

£ Pending E-mail

Caye Elmare

Group

Sequence 40.00 Approve

& Pending E-mail

Jacqueline Robinsan

Group

Sequence 40.00  Approve

& pending E-mail

Mare Actions ~ 3 Close

E-mail

Routing queue shows that you
have approved and who for

Add Member

W Pay Periods & Earn Codes

9 Sequence 2

P,59%798-00,5TU REG Shift 1
Effective 22-Aug-2009

¥ Redistribution Details

2009 BW 20, Seguence 2 : -
05-Sep-2009 - 18-Sep-2009
Dispasition :

48, Pre-Approve Update
Status : In Prooess

Hours : 31.00

Amount : $241.80
Percent : 100.00%
Originator : William Palk

* Proxy or Superuser

You are acting as Sommer Todd

Banner Effort Certification (Version 1.0 Build: 1)

Done

«/ Trusted sites | Protected Mode: Off #,100%

-
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Approve as Proxy

/= Effort Certification - Windows Internet Explorer

@ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html;jsessionid=826c422522b9da59 ¢33 c4 c014 cafdd0B8 79321 2a94al - [ +4 | K [ll culture works dayton ohio 2009 L -

File Edit View Favorites Tools Help € -
— — = 2
e [@ Effort Certification ] \ v B v = v 2k Page v ) Tools »
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions z Refresh - 3

Person Search —

Appravals Proxy or Superuser

Proxy or Superuser D —

Superuser

Proxy

Act as Proxy Far: | Sommer Todd

Self, W102WCP

Sommer Todd, WOOBSLT
Update Proxy

Select yourself
Person Name

Remove
Open Items @
Add Proxy Save
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Approve as Proxy

/= Effort Certification - Windows Internet Explorer

"‘F:' - @ http:/foas2 wright.ed w8889/ efc/efc-flew/index.html;jsessionid=826c422522b9da59 ¢33 c4 c014 cafdd0B8 79321 2a94al - [ +4 | K [ll culture works dayton ohio 2009 L -
File Edit View Favorites Tools Help (Ej o
— — = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
= e — - =
Persan Search Labor Redistribution Actions & Refresh o
Approvals Proxy or Superuser
Proxy or Superuser D —
Superuser
|:| Act as a Labar Redistribution Superuser
Proxy
Act as Praxy Far: S
Update Proxy
Person Name Remove
Open Items @
Add Proxy Save
SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)
Done f Trusted sites | Protected Mode: Off

F100% -
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Labor Redistribution
Approve as Proxy

/= Effort Certification - Windows Internet Explorer

LN BN = hitp:/0as2 wright.edu:8889) cfc/efe-flex/indexhtml:jsessionid=826c42252269da59c33c4c01 dcafdd08 79321 2a04al = | 44| 5 [ culture works dayton ohio 2009 2

File Edit View Favorites Tools Help

@y~
— — = »
e [@ Effort Certification ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out
Labor Redistribution Actions z Refresh -
Person Search

Approvals )

Proxy or Superuser

Q) Advanced Search ~

Displaying 4 rows.

Last Name First Name D Pay Year Pay ID Pay Mumber Sequence Action
Bunny Bugs UD0530082 2009 MO 6 2 FYI
Dudk Donald 00016921 2009 MO 8 2 Approve
Duck Donald UD00165921 2009 MO 7 2 Approve
Mouse Minnie U00015234 2009 MO 6 2 Approve

You can now view your own Approval queue

Open Items @

SUNGARD HIGHER EDUCATION Banner Effort Certification (Version 1.0 Build: 1)

Done «/ Trusted sites | Protected Mode: Off H100% -
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Labor Redistribution
Contact Information

* For help contact the Help Desk at
helpdesk@wright.edu, 4827

* You may also contact Bill Polk at
william.polk@wright.edu, x2137 or Teresa
Kramer at teresa.kramer@wright.edu, x2893



mailto:helpdesk@wright.edu
mailto:william.polk@wright.edu
mailto:linda.sykes@wright.edu

Labor Redistribution Miscellaneous
Non-lE Browser

File Edt Yew Hstory Bookmarks Tooks  Help

@ - - @ @3 12} [ retpsilfosss wrighk.cdfpls/PROD wpkalb.p_launch.fex

B Getting Started [l Latest Headlines

Personal Informa

RETURM TO MENU  SITE MAP  HELP  EXIT

search |
Employee
q Welcome to Employee Self Services. This is our initial release - additional On-Demand HR Services will guickly follow, e.g., Leave Balances, Benefits and Deductions, Request Time Off, etc,

Need more information on Employee Self Services?

MNote, your current Pay Stubs can be found in the Pay Information service, while your past Pay Stubs (prior to Jan. 1, 2006) are still on Wright OnLine in the Pay Advice service.

Time Sheet
Electronic Personnel Action Forms

Security Warning,

Pay Information ( Although this page is encrypted, the information you have entered is to be sent over an
Direct deposit allocation, earnings and deductions history, or pay o unencrypted connection and could easily be read by a third party.

Tax Forms 5
3 e Are: you sure you wark to continue sending this information

Leave Balances

Effort Certificationt
Alows Tacaley and seaf to certify thair own effort and administrative staff to review and cartify affort for others,

Labor Redistribution
Allows adminiztrative staffto create and approve labor redistribution transactions,

RELEASE: 8.2 powered by
SUNGARD' HIGHER EDUCATION

Click Continue to clear this message

oas5wright.edu 5§

Transferring data from oass.wright. ed,

12/18/2009
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Labor Redistribution
Context-sensitive help

/= Effort Certification - Windows Internet Explorer
? - & http://oas2 wright.edu:8889/ efc/efc-flex/index. html v |+ | X [f Google oy
File Edit View Favorites Tools Help € -
— — = »
e [@Eﬁort(:ertlﬁcatlon ] \ - = = v |55 Page » i) Tools =
?Hp v
Effort Certification | | Labor Redistribution Sign Out /
= e — — =
Person Search ) Labor Redistribution Actions & Refresh 1 x
Aoprovals Person Search

et )

Proxy or Superuser | —
Q) Advanced Search ~ Displaying 0 rows.

Search Tips

You can szarch using the default search attribute displayed in the search field or you can sslect Advgeed Search and add multiple search attributes to further refine your
search,

Your search will return the best results when you are more spedfic with your search aitgef using multiple search attributes.

b Advanced Search

Click here for context-sensitive help or Help Suite

O

Open Items

Banner Effort Certification (Version 1.0 Build: 1)

SUNGARD HIGHER EDUCATION
F100% -

Done f Trusted sites | Protected Mode: Off
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Labor Redistribution
Context-sensitive help

/= Effort Certification - Windows Internet Explorer

& http//oas wright.edu:8889/ efc/efcflexfindexhtml

v | +3| X [l Google 2~

File Edit View Favorites Tools Help

e o [@Eﬁm Certification ]_}

@y~

- »
v B v = v 2k Page v ) Tools »

Effort Certification = | Labor Redistribution

Labor Redistribution Actions -, = -
Person Search > SepReficsh)

spprovals Person Search

Proxy or Superuser

Q

A

Advanced Search  «

Search Tips

You can search using the default s=arch attribute displayed in the search field or you can select Advanced Search
search,

Your search will return the best results when you are more spedfic with your search aiteria using multiple search

b Advanced Search

o

Search for an employee

As a Labor Redistribution Aitiator or

a Superuser, use the Labor

Distribution Persory/Search page

to select employeeg/for whom to

initiate labor redigribution

transactions. Yy can format the

page to your freference, using drag

and drop ty/reorder the columns and

the up/dgfvn arrows to sort the

informgfion in the columns. Use the -

TFHelp &

Click here for Help Suite

Open Items

O

SUNGARD HIGHER EDUCATION

Banner Effort Certification (Version 1.0 Build: 1)

Done [ &

«/ Trusted sites | Protected Mode: Off H100% -

12/18/2009
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Labor Redistribution
Help Suite

fj Effort Reporting and Labor Redistribution Help Suite - Windows Internet Explorer

& | http://oas2 wright.edu:8889/ efc/efc-flex/help/suite/wwhelp/wwhimpl/js/html/wwhelp htm#href=suite_start_page_c.html

File Edit View Favorites Tools Help

e [@ Effort Reporting and Labor Redistribution Help S... ] \

= ]
Contents Search Favorites 1

Effort Reporting and Labor Redistribution Help 5
What is effort certification?

What are certification periods?

Request a change to an effort report

Review pay period summary

Review routing details

What is an Effort Certification proxy?

What is an Effort Certification Superuser?
What is the labor redistribution process?
Search for an employee

Initiate labor redistributions for an employee
Update labor distributions

Approve or return a labor redistribution
Review labor redistribution routing

What is a Labor Redistribution proxy?

What is a Labor Redistribution Superuser?
Perform a lookup search

Effort Reporting and Labor Redistribution Help Suite

Welcome to the Banner HR Effort Reporting and Labor Redistribution Help Suite for Banner Employee Self-Service.

[=x
@

The Help Suite contains topics that cover conceptual and task-related information as well as reference topics that describe the fie
and buttons on the pages and windows of the system.

In the Help Suite you can:

« Navigate to a help topic using the Table of Contents.
«  Search for a help topic using the full text search.

+  Bookmark a topic for future use.

«  Send us vour documentation comments...

Perform a wildcard search

The Help Suite opens in a separate window

J/ Trusted sites | Protected Mode: Off H100% -

71



Labor Redistribution
Important information

Make sure to close out all screens before logging out or
system can lock up records.

On-the-fly members should be added at a sequence
number greater than that of an existing queue member
that has already approved.

If errors redistributing, log out & log back in.
If can’t see queue, refresh browser or log out/in.

An employee may have multiple earnings codes to
redistribute but some codes shouldn’t be redistributed.

Once you submit a redistribution it can’t be changed, only
returned for correction.

Be patient with speed of Flex application.



Labor Redistribution
Important information continued

The Cognos Labor Redistribution report shows full
redistribution details for completed transactions. The
Labor Redistribution module shows full redistribution
details for redistributions in process, and current
distribution details for completed transactions.

Do not use the Open Items window to switch between
records.

Click the refresh button if the system displays multiple pays
for a given period with the same sequence number

If an approver is auto-assigned to the queue multiple times
based on org level, then that approver must approve
multiple times, i.e. for each instance.



Labor Redistribution
TEST Instance

e Contact Bill Polk at william.polk@wright.edu,
x2137 for latest information on the test
instance



mailto:william.polk@wright.edu
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