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1.0- Features

Learn more about the exciting new features available through WINGS, inchadinga¢endar, channels and
groups. This workshop is designed to help attendees achieve basic portal navigation skills that will allow thel
move around within the portapen applications through the web, and personalize WINGS to appeal to their
individual needs. We will also begin using both the email and calendar applications.

Log In

e Log in using CAMPUS user name and password at http:// wings.wright.edu

e Only oneconcurrent log in per user. If a user logs into WINGS on a 2nd workstation, the 1st one will b
logged off.

Login - powered by SunGard SCT Inc. - Morilla Firefox
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University Notice - WINGS Express

User Name: |
Many of the services that have been available on ROX are being replaced by WINGS Express located in the WINGS portal, Online
Password: self-services such as registration, financial aid, etc., for SUmmer Quarter 2006 and beyand will be available only on WINGS Express, and
ROX will be discontinued.

What is WINGS EXPRESS?

NGS Express is your self-service site for many of the university services that have been found on ROX for students and Wright Online
for WSU faculty and staff. Over the next few months WINGS Exprass will replace both ROX and Wright Online. In addition, many new
services for faculty, staff and students will also become available on WINGS Express.

Hisving problems loaging in?

WINGS Info Log into WINGS to access WINGS Express!
+ Getting a WINGS Username and Password
+ WINGS Intro (1.24 Mb requires QuickTime Playe
+ Frequently Asked Questions Need Assistance?

* Browser Requirements
+ Recommended Desktop Resolution
+ Make WINGS my homepage

1f you have any feedback for us or encounter a problem with WINGS, please use the channels provided in the About WINGS tab. If you
need assistance, feel free to contact the CaT$ Help Desk at 775-4827 or by email at helpdesk@wright.edu.
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Screen Layout

e Structure is based on a tab and columntsteuc
e Layout can be personalized

e Builtin
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Announcements
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Help screens

) WINGS - Morilla Firefox
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Wright Informotion, News, and Group Services

TEELITEIE | wetcome Amy Newsome bt &,
SOLLIE | You are cumently logged in. WINGS ool catendar grouss admin | lsgout hels
| J Home ¥ About wines ¥ Academics ¥ wsu Services ¥ Campus Life ¥ Community ¥ My Tab april 21, 2008
Personal Announcements BEE= |My E-mail Inbox (AEE®  Bookmarks EER
CaTs Banner Admin Account Form INBOX folder has (491) messages, (3) unresd amy.nevsome@uright.edu A Misc.
Banner Banter and Advising Reports From: Subject: Size:  Date: B capital one
o que ADVQUC: philosop 216 04/20/06 & National City
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There are no Campus Announcements ] ew MySpace Me... New message from Ry... 3 os/13/08 o & vanoo nea
(] steven Sherbet... Rai Video 21 Sattin... 26 04/19/06 News
- B ActiveDayton
My Calendar EEE B e B MSNBC
You have 3 events in your calendar toda = 3 Wedding
¥e ¥ B Bride
5 Elegant Bride
WINGS University Message Board DEE B Modern Bride
Directory Search EEE B+ The Knot
m s
Search among: | All entries v 53
i - Important news and announcements customized just for you.
s_earch only in last names: [] p j y o 5 B
Find exact match only: [J Employee Services
Name to search for (e.g. Jeff Jones):
 add your new UID to your Wright1 card e
Not sure how to search? See some Search Student Senvices
Examples = i ] . .
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My Account Link

CAMPUS Account password can be changed from this location
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Wright Information, News, and Group Services
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Change Password
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* The password length must be 6 or greater.

* The password length must be 80 or less.

* The password must contain a letter.

# The password must contain at least one of these special characters: 0123456780@0~()-_L.#$,

Current password:
New password:

Canfirm password:

Password
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2.0- Manage Content/Layout
¢ Click the Content/Layout link
¢ Before making layout changes, select the tab for the page to be changed by clicking on it
e Move tabs, columns, and channels using tiangjarrows

Adding a Column

e Click the Add Column button in the Manage Content window
e Set colmn width (Note: change in width will not be evident in the Manage Content window)

e Click the Submit button



