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Course Studio Student User Guide 
 
Access Course Studio by logging in to WINGS, then selecting the Academics tab, and then click on the link under 
the My Courses channel. 
 
 

 
 
 
 

The My Courses course selection page now opens. Select the appropriate term, then a course to enter. Help is 
available via the Student User’s Guide link at the top left of the page. 

 
 

 
 

Select Course 

Select Term 
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AS A COURSE MEMBER, THE HOMEPAGE WILL PROVIDE ACCESS TO A NUMBER OF 
TOOLS INCLUDING: 
 
 
I.  Homepage.  Presents an overview of course material, lists Course Tools, and provides a link to your profile 
via Personal Tools. 
 

 

 
 
 
 

II. Announcements. View announcements posted by the instructor.  Announcements will also appear in the 
Personal Announcements channel on the WINGS Home tab. 
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III.  News. Read all articles that have been written by other members and to submit articles for potential posting.  
Your Instructor will need to approve submitted articles and post them to the course page. 
 

 
 
 
a. Submit an article by clicking on News under Course Tools, then Submit an Article 
 

 
 
 
 

 
 

b. Type, or cut & paste, information for posting (format may be text or HTML) 
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IV. Photos. View all of the photos that have been posted and to submit photos for potential posting.  Your 
Instructor will need to approve the submitted photo and post it to the group page. 
 

 
 
a. Submit a picture by clicking on Photos under Course Tools, then Post a photo 

 

 
 
 
 
 
 

b. Post photos in jpeg or gif format (file extensions .jpg, .jpeg or .gif) only 
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V.  Links. View all of the links that have been posted and to submit links for potential posting.  Your Instructor 
will need to approve the submitted link and post it to the group page. 
 

 
 
a. Submit a link by clicking on Links under Course Tools, then Submit a link 

 

 
 
 

b. URL for link must begin with http:// 
 

 
 

 
VI. Files. View all of the files that have been posted and to submit files for potential posting. Before submitting a 
file, please scan it with an application such as Norton or McAfee Anti-Virus to eliminate any potential viruses.  
Your Instructor will need to approve the submitted file and post it to the group page. 
 
 

a. Submit a File by clicking on Files under Course Tools, then Add a new file to [course name] 
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VII. Message Board. A dedicated message board where you can read and post messages and replies. 
 

 
Select Post a Topic to add topics for course discussion 

 

 
 
 
 

a. To reply to a Message Board topic (without creating a new topic), click the Post a Message 
link 

 
 

 
 
 

Please remember to keep messages appropriate to the topic, and to refrain from posting any 
messages that contain profanity or personal attacks. You are responsible for the content you 

submit. 
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IX. E-mail. Send e-mail to course members. This message will be sent (Bcc) to the members you select, even 
though their names are not displayed in the 'Bcc' field. Feel free to add any other recipients, but remember that any 
addresses you add to the 'To' or 'Cc' fields will be visible to all recipients of the message. 
 
 

 
 
 
 

X. Chat. Enter a dedicated chat room where you can participate in real time discussions with other course 
members. To chat with one specific individual in the room, select that person from the list on the right, and then 
click Whisper. 
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XI. Members. View a list of other course members and information about each, including any homepages. 
 
 

 
 

 
XII. Course Consolidator. Course Consolidator allows courses to be consolidated so that the same 
applications can be used for all.  Instructors are often assigned to teach more than one section of a course and are 
often assigned to repeat a course over several terms. Typically instructors use some of the same materials for each 
of these repeating courses and would like a way to preserve their course materials rather than having to feed the 
same material into the course home page for each section or for each term. Note: If an instructor would like to reach 
all sections of a course, the consolidated course is the feature to use; however, if an instructor would like to reach 
only one section, they must go into the individual course, not the consolidated course. 
 
 

 

 
 
 
 
 

 
XIII. Help. If you have questions about Course Studio, contact the CaTS Help Desk by calling 937-775-4827, by 
visiting 025 Library Annex, or sending e-mail to helpdesk@wright.edu. 


