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5. Print the document as you normally would.  The document will then be held in the printer until released 
with the associated password. 

6. To release the document from the printer, select the “Printer” button to the left of the screen. 
7. On the screen, select “Print Jobs.” 
8. Select “Locked Print Jobs List.” 
9. Select your document, click “Print.” 
10. Enter your password when prompted then click “OK.” 
11. Select “Yes” on the print confirmation screen. 
12. Your document should now be printing. 


